
CITY OF ST. JOHNS
CITY COMMISSION MEETING

PROPOSED AGENDA

Monday, March 18, 2024, 6:00 p.m.
Room 2200 – Clinton County Courthouse

*Listen to Meeting Via Telephonic Conference
Dial 1 929 205 6099

https://zoom.us/j/2050014286
Meeting ID: 205 001 4286

*Please note, you will not be able to make public comments through Zoom; 
only in-person attendees will be able to participate in public comments.

A. OPENING: (6:00 pm – 6:05 pm)
1. Invocation
2. Pledge of Allegiance
3. Consent Agenda (Action Item)

The staff proposes the following items for the Consent Agenda.  If any Commissioner wishes to 
discuss any of these items, it should be placed on the regular agenda.  The remaining items and 
recommendations may be approved en masse:

a. Approval of Minutes
-Special joint meeting of March 11, 2024 with St. Johns Public Schools 

b. Receipt of Warrants
-In the amount of $2,092,704.76

c. 2024 Street Program Proposal and Approval to suspend competitive bidding for years 2024-
2028 of street program

-Staff recommends that the city commission approve the proposal from Michigan Paving 
and Materials for the 2024 Street Millage Program and suspend competitive bidding as it 
pertains to Michigan Paving and Materials and the 2025-2028 Street Program.

d. Renewal of Police Department Lawn Maintenance Services
-Staff recommends that the city commission authorize the Mayor to sign and approve the 
24-month renewal of Police Department lawn maintenance services with Smith Lawncare.
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e. Permission for City Manager to Perform Minimal Consulting Services
-Staff recommends that the city commission permit City Manager Gamble to participate in 
consulting opportunities on average one to three hours per month but at no time more than 
ten hours per month pursuant to the permissions outlined in his employment contract.

f. Sidewalk Replacement Program
-Staff recommends that the city commission approve the bid of Supreme Concrete & 
Restoration LLC. for the Sidewalk Replacement Program.

g. Extension of Parking Citation Authority to Code Enforcement
-Staff recommends that the city commission, in cooperation with the Chief of Police and 
City Manager, extend parking citation issuance authority to Ordinance Enforcement 
Officer Jessica Austin.

4. Approval of Agenda: (6:05 pm – 6:07 pm) Action Item

B. PUBLIC HEARINGS:

C. PERSONS WISHING TO PRESENT TESTIMONY:
1. Public comment - agenda & non-agenda items (6:07 pm – 6:10 pm) Discussion only

Each speaker is only entitled to one (1) three-minute time during each Public Comment period.

D.        COMMUNICATIONS:

E. OLD BUSINESS:
1. Consideration of the Establishment of St. Johns Social District including Resolution #9-2024 – a 

Resolution to Adopt an Ordinance to Create and Regulate a Downtown Social District 
(6:10 pm – 6:20 pm) Action Item 
(Presenters: Heather Hanover, PSD/DDA Executive Director; Chad Gamble, City Manager)

F. NEW BUSINESS:
1. Wilson Community Center Design, Remediation and Funding Updates

(6:20 pm – 6:35 pm) Discussion only 
(Presenters: Chad Gamble, City Manager; Kristina Kinde, City Treasurer)

2. Discussion of Solid Waste and Recycling Contract Renewal
(6:35 pm – 6:50 pm) Action Item 
(Presenter: Chad Gamble, City Manager)

3. Recommended Zoning Amendment – Off Street Parking - Resolution #10-2024 – a Resolution to 
Introduce an Ordinance to Amend the City of St. Johns Code of Ordinances Regarding Off-Street 
Parking and Loading/Unloading Area Requirements for Full Size and Small Recreational Vehicles
(6:50 pm – 7:00 pm) Action Item 
(Presenter: Chris Khorey, McKenna)



4. Recommended Zoning Amendment – 1st reading - Downtown Development Parking 
Requirements - Resolution #11-2024 – a Resolution to Introduce an Ordinance to Amend the City 
of St. Johns Code of Ordinances Regarding the Creation of a Parking Exemption Zone 
& Resolution #12-2024 – a Resolution to Introduce an Ordinance to Amend City’s Zoning Map
(7:00 pm – 7:15 pm) Action Item
(Presenter: Chris Khorey, McKenna)

5. City Manager Comments (7:15 pm – 7:25 pm) Discussion only

6. Commissioner Comments (7:25 pm – 7:35 pm) Discussion only

G. ADJOURNMENT: (7:35 pm)

(Next Regular Meeting Scheduled for Monday, April 22, 2024, 6:00 p.m.)

NOTICE:  People with disabilities needing accommodations for effective participation in this meeting should 
contact the city clerk 989-224-8944 at least two working days in advance of the meeting.  An attempt will be 
made to make reasonable accommodation.





CITY OF ST. JOHNS

CITY COMMISSION MINUTES

MARCH 11, 2024

The special meeting of the St. Johns City Commission and St. Johns School Board was 
called to order by Mayor Dzurka at 6:00 p.m. at the Clinton County Courthouse, 100 East 
State Street, 2nd Floor, Suite #2200, St. Johns, Michigan.

CITY COMMISSIONERS PRESENT: Eric Hufnagel, Jean Ruestman, Brad 
Gurski, Scott Dzurka, Chris Hyzer

CITY COMMISSIONERS ABSENT: None
STAFF PRESENT: Chad Gamble, City Manager; Mindy J. 

Seavey, City Clerk; Kristina Kinde, City 
Treasurer; David Kirk, Police Chief; Bill 
Schafer, Parks & Recreation Director

Agenda

Mayor Dzurka asked if there were any additions or deletions to the agenda.

Motion by Commissioner Hyzer seconded by Commissioner Ruestman that the city 
commission approve the agenda as presented.
YEA: Hufnagel, Ruestman, Gurski, Dzurka, Hyzer
NAY: None
Motion carried.

Approval of Minutes

Motion by Commissioner Gurski seconded by Commissioner Hyzer that the city 
commission approve the special joint city commission & planning commission meeting 
minutes from February 26, 2024 and regular city commission minutes from February 26, 
2024.
YEA: Hufnagel, Ruestman, Gurski, Dzurka, Hyzer
NAY: None
Motion carried.

Public Comments

School Board President Jackson asked if there were any public comments.

There were none.



CITY COMMISSION & SCHOOL BOARD
SPECIAL JOINT MEETING MINUTES

MARCH 11, 2024 PAGE 2

A. Update on the School Millage

Superintendent Berthiaume discussed the upcoming bond:
• May 7th election.
• 0 mill increase.
• School safety/security.
• Early childhood center.
• Athletics/fine arts.
• Rural elementary buildings.
• Playgrounds.
• Classroom sizes.
• District steering committee.

There was a discussion of:
• The need of mechanics for alternate fuel vehicles.

B. Safe Routes to School (SRTS) Program Overview and Discussion

Superintendent Berthiaume discussed:
• The grant.
• Working together.
• Over $1 million would be available.
• Lighting & sidewalks.
• Radius of students.
• Parent survey.
• 4–5-year grant project.

City Manager Gamble discussed:
• The excerpt of the city’s GIS layer of sidewalks.
• This will fund up to $300,000 per parcel (school building).
• This is a long process.
• Dr. Berthiaume has been through this process previously.

There was a discussion of:
• The map & missing sidewalks.
• Education/crossing guards.
• Sickles Street.
• This has been on the city’s radar for a number of years.
• Possibly overlaying street lights onto the map.



CITY COMMISSION & SCHOOL BOARD
SPECIAL JOINT MEETING MINUTES

MARCH 11, 2024 PAGE 3

• Includes a 2-mile perimeter of each school.

C. Wilson Community Center Construction Update and Use/Programming Discussion

City Manager Gamble discussed:
• This is the city’s first official community center.
• Partners.
• Development scope.
• Dymaxion.
• Unit #1 space.
• Community room.
• Capital expenditure.
• Timeline.
• Website information.
• How a Brownfield would have affected the taxing entities.
• Use of gym/auditorium.
• Partnership opportunities.
• Co-op interns.

D. Fantasy Forest 2.0 Update

City Manager Gamble discussed:
• City received a Spark Grant of $694,000.
• City is putting in $75,000.
• Community Fund is putting in $75,000.
• Community Fund’s fundraising efforts.
• Open house was held on January 24th. 
• A playground designer is on-board.
• Master plan at the April meeting.
• Project must be bid and awarded by the end of the year.
• Survey results.

E. General Discussion on Ideas and Opportunities for Great Collaboration Between the 
Board and Commission (Programming, Marketing, Publication, Internships)

There was a discussion of:
• Excitement about the Safe Routes to School.
• Collaboration.
• Crossing guards at the Townsend Road area.



CITY COMMISSION & SCHOOL BOARD
SPECIAL JOINT MEETING MINUTES

MARCH 11, 2024 PAGE 4

• Schools are pivotal in growing a community.
• Appreciative of interns.
• Knowledge of civic engagement for students.
• Grants that could overlap with the school district.
• Partnership.
• Plan for formal meetings.
• Shared priorities.

Adjournment

Motion by Commissioner Hyzer seconded by Commissioner Gurski that the city 
commission meeting be adjourned.
YEA: Hufnagel, Ruestman, Gurski, Dzurka, Hyzer
NAY: None
Motion carried.

The meeting was adjourned at 7:14 p.m.



CITY OF ST. JOHNS, MICHIGAN
REQUEST FOR COMMISSION ACTION 

March 18th 2024

Department: Public Services Attachments: Submitted to 
CA for 
Review

[ X ] Proposal from Michigan 
Paving and Materials

[  X  ]

[ X  ] 2023 Bid Tabulation  [ N/A  ]
[X]  2021 Contract with 
Michigan Paving 

[ N/A  ]

Subject: 2024 Street Program Proposal 
and Approval to suspend competitive 
bidding for years 2024-2028 of street 
program. 

Prepared by: Justin Smith, 
                      Director of Public Services

Approved by: Chad A. Gamble, P.E., 
                         City Manager 
                         

SUMMARY/HIGHLIGHT:  Since 2013 Michigan Paving and Materials has been a trusted 
partner and vital part of the success of our annual Street Millage Program. In past bid tabulations 
Michigan Paving has been substantially lower than other bidders while still providing a product 
and final project that exceeds our standards.

Within this RCA staff is requesting both the approval of the proposal from Michigan Paving and 
Material for the 2024 Street Program and suspending our competitive bidding policy for paving 
contractors to include year’s 2025-2028 of the Street Millage Program. Approval will allow 
Michigan Paving and Material to schedule the City of St Johns well in advance for the next years 
project along with the option to use the funds carried over from the previous year to complete 
smaller projects before July 1st. 

Michigan Paving and Material will provide the City a proposal each year with updated pricing. 
This will allow us the option to still competitively bid the street project should we become 
unsatisfied with Michigan Paving and Material or concerned with pricing.     

BACKGROUND/DISCUSSION: A similar agreement, as proposed above, was entered into for 
the 2018-2022 Street Program. Michigan Paving and Materials have completed the Street Millage 
Program from its inception.

STRATEGIC PLAN OBJECTIVE: Transportation Goal #1: preserve and enhance the level of 
service circulation and safety of the road network to support all users in the community.

FISCAL IMPACT: City staff have completed an audit of the 2024 Street Program and calculated 
an estimated cost to complete as discussed at the February 26, 2024, Commission Meeting. Given 
the projections, funds created by the millage will support the project utilizing costs in the Michigan 
Paving and Materials Proposal, estimated to be $1 Million.

RECOMMENDATION: Staff recommends the approval of the proposal from Michigan Paving 
and Materials for the 2024 Street Millage Program and suspend competitive bidding as it pertains 



to Michigan Paving and Materials and the 2025-2028 Street Program. The proposal from Michigan 
Paving and Materials has been reviewed by our attorneys and deemed legally sufficient.
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Grand Rapids, MI 49503 
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Bid Tabulation 

Project #: 23-0108 Bid Date: June 21, 2023 

Project: 2023 Street Program Bid Package 

 

  

 Project Manager: Robert Winks, PE 

   

Owner: City of St. Johns, Clinton County, Michigan 

 

  

   

   
Bidding Contractor Bid Bond Attachment A Total Estimated Bid 

Michigan Paving & Materials Company yes yes $397,866.10 

Rieth-Riley Construction Co. Inc. yes yes $673,948.35 
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CITY OF ST. JOHNS, MICHIGAN
REQUEST FOR COMMISSION ACTION 

Monday, March 18, 2024

Department: Police Attachments: Submitted to 
CA for 
Review

[ X ]  24 Month Smith Lawn 
Care Agreement (Previously 
approved/No new amendments) 

N/A 

[   ]  
[   ]  

Subject: Renewal of Police Department 
Lawn Maintenance Services. 

Prepared by:  David Kirk,
                        Chief of Police
                   

Approved by: Chad A. Gamble, P.E., 
                         City Manager 
                         

SUMMARY/HIGHLIGHT:  This request is to renew the agreement for lawn maintenance 
services for the Police Department with Smith Lawn Care for 2024 and 2025. 

BACKGROUND/DISCUSSION: These services have been provided by Smith Lawn Care for 
four years. The current agreement language was reviewed by City Attorney when initially 
implemented and the terms remain unchanged. The agreement has expired so this request is simply 
to renew the agreement and continue those services. 

STRATEGIC PLAN OBJECTIVE: A primary objective of the strategic plan is for departments 
to foster and sustain a high level of public confidence. Maintenance of the grounds at the Police 
Department is forward facing in a high traffic area. Sustaining a professional and well-groomed 
appearance is instrumental in supporting the desired public confidence. 

FISCAL IMPACT:  The total expenditure request for this service is $4,161.00 annually. The pay 
schedule for the agreement is 7 payments for $593.43 which covers Spring cleanup, mowing and 
Fall clean up. To reduce administrative processes related to this service, we are requesting a 2-year 
agreement as opposed to the former agreement which expired after one year. The terms of the 
agreement as well as the related expense for the 2-year agreement remain unchanged from year 1 
to year 2. 

This request is an anticipated expense that has been part of the annual budget for the previous 4 
cycles. Those funds have been included in and would be available in the Building Maintenance 
line item #101-301-931.000.
 
RECOMMENDATION: Staff recommends the City Commission authorize the Mayor to sign and 
approve the 24 month renewal of Police Department lawn maintenance services with Smith 
Lawncare. 



Service Proposal

409 SOUTH WHITTEMORE STREET
SAINT JOHNS, MICHIGAN   48879

ST. JOHNS POLICE DEPARTMENT

EST2403229Est ID:

Jan-31-2024Date:

109 East State Street Saint Johns, Michigan 48879

SJPD - 2024 Maintenance Services

Ransom CatlinSales:

Billing TypeCONTRACT SERVICES Season Price

Mowing Per Season $2,940.00

Includes trimming and blowing of grass clippings

Fertilizing & Weed Control Per Season $656.00

4 Lawn applications per season include:

Early Spring - Pre-Emergent for Crabgrass & Fertilizer

Late Spring - Fertilizer & Weed Control

Late Summer - Fertilizer & Weed Control

Early Fall - Fertilizer & Weed Control

Monthly Maintenance Per Season $390.00

Vegetation control (weeding) of landscape beds, parking lot, and sidewalks; grooming of property

Roundup will be applied as needed

Spring Cleanup Per Season $175.00

48879 page 1 of 3

St. Johns, Michigan

504 E. Steel St

Smith Lawnscapes LLC.

ransom@smithlawnscapes.com

WWW.SMITHLAWNSCAPES.COMP.9892249211

|I|



Billing TypeCONTRACT SERVICES Season Price

Leaf/debris removal & disposal

$4,161.00Total (All Contract Services)

The total price of all seasonal services is $4,161.00 collected in 7 payments of $594.43 per payment
($594.43 after tax).

SubTotal (All Contract Services) $4,161.00

$0.00Taxes

(Circle One)      1 Year Agreement       2 Year Agreement

General Terms & Conditions:

· The contract service period begins April 15th and ends November 15th of each year.
· Smith Lawnscapes (Contractor) will perform the required services within a reasonable time after acceptance of this 

proposal, subject to delays occasioned by fires, floods, adverse weather & other causes, and provided that 
Contractor is not obstructed or delayed in the completion of its works by acts, neglects, delays or defaults of 
someone other than the Contractor.

· Contractor is not required to continue with any services at any time after you are in default of payment.
· The undersigned hereby authorizes Smith Lawnscapes to operate any and all necessary vehicles or equipment on 

my property. Undersigned acknowledges & understands that there are inherent risks of property damage that may 
result from the use of needed equipment and vehicles to complete project, such as scratches to concrete or 
asphalt, cracks in concrete from heavy equipment, damage to unseen irrigation heads etc.

· With the above understanding, undersigned hereby agree to release, indemnify, and hold the contractor harmless 
from any and all damages that may be caused indirectly by the contractor, unless contractor is proven negligent.

· Undersigned will notify the contractor of any fault, error or mistake occurring in the workmanship, within 10 days 
of learning of such fault, error or mistake. The contractor shall have thirty (30) days after such notice to correct 
the fault, error or mistake.

· No legal action shall be taken against the Contractor without such notification & opportunity to correct first 
occurring.  In the event that you fail to notify the Contractor of any fault, error or mistake and/or fail to provide 
the Contractor with the opportunity to correct such fault, error or mistake, then you shall indemnify and hold the 
Contractor harmless from any and all claims that may arise from such fault, error or mistake.

· In the case of any landscaping services that require excavation of any kind or nature you acknowledge that the 
contractor has explained to you and you agree that it is possible for materials to settle after service is completed 
by contractor that may require additional landscaping services including materials and labor. Contractor is not 
obligated to perform any such additional services and in the case that contractor does perform the same, 
materials and labor shall be paid by you. This payment by you to the contractor is in addition to the contract 
prices herein before provided, and shall be paid by you in the same manner as provided in the above proposal.

· This proposal when accepted, shall constitute a contract superseding any previous agreement or commitments, 
verbal or written between the parties, and there shall be no variations from or additions hereto unless agreed 
upon in writing, except as otherwise provided herein.

· Acts of Mother Nature void warranty such as flood, erosion, drought, animals.
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St. Johns, Michigan

504 E. Steel St

Smith Lawnscapes LLC.

ransom@smithlawnscapes.com

WWW.SMITHLAWNSCAPES.COMP.9892249211
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I have read and understand this agreement, and agree to all provisions.

 

Estimate authorized by:

Ransom Catlin

Estimate approved by:

Signature Date:01/31/2024Signature Date:

Email: Ransom@smithlawnscapes.com

|SNGT|

|mm/dd/yyyy|

48879 page 3 of 3
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CITY OF ST. JOHNS, MICHIGAN
REQUEST FOR COMMISSION ACTION 

March 18, 2024

Department: Administration Attachments: Submitted to 
CA for 
Review

[   ]  n/a [ N/A  ]
[   ]  [ N/A   ]
[   ]  [ N/A   ]

Subject: Permission for City Manager to 
Perform Minimal Consulting Services

Prepared by: Chad A. Gamble, P.E., 
                         City Manager

Approved by: Chad A. Gamble, P.E., 
                         City Manager 
                         

SUMMARY/HIGHLIGHT:  Over the course of my career, I have been blessed with vast 
managerial, project/construction management, and technical engineer-based experiences.  These 
career-based characteristics are not common and are sought after to guide start-up companies, 
entrepreneurs, and software developers in approaching municipal and consultant-based markets.  I 
have been tapped over the last 6+ years to offer occasional input on varying technical and 
managerial topics.  

An excerpt of my employment contract states the following: “Section 13: Outside Activities
The employment provided for by this Agreement shall be the Employee's sole employment.
Recognizing that certain outside consulting or teaching opportunities provide indirect benefits to
Employer and the community, Employee may elect to accept limited teaching, consulting or
other business opportunities as long as such arrangements do not interfere with or cause a
conflict of interest with Employee's responsibilities pursuant to this Agreement and are
previously approved by formal action by the City Commission.”

Pursuant to Section 13 of my employment contract I am requesting permission to participate in 
consulting opportunities on average one to three hours per month but at no time more than ten 
hours per month.   

BACKGROUND/DISCUSSION: n/a

STRATEGIC PLAN OBJECTIVE: n/a

FISCAL IMPACT:  n/a  

RECOMMENDATION: To permit City Manager Gamble to participate in consulting 
opportunities on average one to three hours per month but at no time more than ten hours per 
month pursuant to the permissions outlined in his employment contract.   



CITY OF ST. JOHNS, MICHIGAN
REQUEST FOR COMMISSION ACTION 

March 18, 2024

Department:  Public Works Attachments: Submitted to 
CA for 
Review

[ X ]  Bee’s Prepp and Asphalt 
[ X ]  Marc Gram Masonry 
&Concrete
[ X ]  Able Concrete
[ X ]  Supreme Concrete & 
Restoration LLC.
[ X ]  Jon Seifert Construction
[ X ]  Bearstone Construction
[ X ]  Better 2 Enterprises
[ X ]  Leavitt & Starek Excavating 
Inc.

[ n/a ]Subject:  Sidewalk Replacement 
Program 

Prepared by:  Jeremy Ritter                    
Supervisor of Department of Public 
Works

Approved by: Chad A. Gamble, P.E., 
                         City Manager 
                         

SUMMARY/HIGHLIGHT:  The Sidewalk replacement program is going to be using funds 
from the 2023-2028 street millage for the project.  Staff will be utilizing the recently completed 
sidewalk inventory and condition assessment GIS map to work on designate priority one areas 
first.  The project size will be determined by the unit pricing that we receive from the contractors 
to meet but not exceed the budgeted amount of $50,000.  

BACKGROUND/DISCUSSION: The sidewalk assessment map shows data where areas of 
sidewalk need replacement to increase walkability around the City.  On March 11, 2024 there was 
a bid opening for the replacement of the existing sidewalks.  There was a total of 8 different 
contractors who bid on this project.  Supreme Concrete & Restoration LLC. Submitted the best 
unit pricing for sidewalk replacement.  Members of this new startup company have previously 
worked for Bee’s Prepp & Asphalt which have performed several projects around the City for the 
last several years repairing curb, sidewalks, and Asphalt patching.  

STRATEGIC PLAN OBJECTIVE: The This project has been on the staff’s agenda to make 
safer walking routes around the City.  The information from the sidewalk assessment shows in 
detail areas where sidewalks need to be repaired.

FISCAL IMPACT: Staff intend to use the budgeted amount of $50,000 toward the sidewalk 
program.  This project has funds available in 2023-28 Street Millage under budget line number 
203-463-818.203. 

RECOMMENDATION: Staff recommends the City Commission approve the bid of Supreme 
Concrete & Restoration LLC. for the Sidewalk Replacement Program. 























CITY OF ST. JOHNS, MICHIGAN
REQUEST FOR COMMISSION ACTION 

Monday, March 18th, 2024

Department: Police Attachments: N/A Submitted to 
CA for 
Review

[ X ] N/A N/A
[   ]  
[   ]  

Subject: Extension of Parking Citation 
Authority to Code Enforcement.

Prepared by: David Kirk
Chief of Police
                       

Approved by: Chad A. Gamble, P.E., 
                         City Manager 
                         

SUMMARY/HIGHLIGHT:  It has been recognized that to achieve the balance of parking 
availability with varying purposes, enforcement of time limited parking in the downtown core area 
as identified in master plan needs to be routinely and consistently enforced. Recent court decisions 
disallowing the marking of tires has presented challenges to what had previously been relatively 
easily executed work tasks.  Additionally, it has been noted that processes related to the 
enforcement of ordinances as they relate to parked vehicles was structured in such a way that often 
times the ordinance issue at hand could be resolved with the issuance of a parking ticket. It is 
believed that changes to the execution of ordinances could result in a more timely and efficient 
end result. 

BACKGROUND/DISCUSSION: Parking enforcement, particularly related to the core 
downtown has routinely presented challenges due to the diversity of parking related priorities that 
exist. Discussions during planning sessions consistently reach an objective of balancing 
enforcement without discouraging patronization of downtown businesses due to excessive or 
overly restrictive enforcement. If approved, police department enforcement augmented by non-
police department personnel will create the desired balance of consistent but not oppressive 
regulation so that all interests within that area are accommodated.  This proposal includes 
dedicated twice weekly enforcement of downtown parking, one being completed by day shift 
Police Officers and the other by the Ordinance Enforcement Officer.  Additionally, the 
authorization to issue citations will streamline ordinance enforcement process allowing matters to 
be acted upon during initial contacts with identified violations.

STRATEGIC PLAN OBJECTIVE: This action addresses the city’s strategic plan as it relates to 
parking as specifically indicated in the “Downtown Core Parking” section on page 49 of the plan. 
The listed objective stating …”shared parking should be encouraged” is one focus of this request.
The second addresses the Master Plan Principle of conserving and protecting property values by 
discouraging incompatible developments in surrounding neighborhoods. Enabling the Ordinance 
Enforcement Officer to issue citations during first contact with violations will increase efficiency 
and speed the resolution of often unsightly vehicles at residences. 

 



FISCAL IMPACT: This proposal will have no adverse impact on the budget. In fact, there is the 
potential for additional revenue being generated through the issuance of citations by the Ordinance 
Enforcement Officers.  

RECOMMENDATION: : Staff recommends that the City Commission, in cooperation with the 
Chief of Police and City Manager, extend parking citation issuance authority to Ordinance 
Enforcement Officer Jessica Austin. 





CITY OF ST. JOHNS, MICHIGAN
REQUEST FOR COMMISSION ACTION 

March 18, 2024

Department: Administration Attachments: Submitted to 
CA for 
Review

[ X ]  Resolution Establishing Social 
District

[ X  ]

[ X ]  Proposed Social District 
Ordinance

[ X   ]

[ X ]  Draft Management and 
Maintenance Plan     
          for Social District

[ X   ]

[ X ]  Draft Permit Application to be 
supplied at meeting for review and 
approval

[ X   ]

Subject: Second Reading and 
Consideration of Ordinance to 
Establish A Social District

Prepared by: Chad A. Gamble, P.E., 
                        City Manager 

Approved by: Chad A. Gamble, P.E., 
                         City Manager 
                         

SUMMARY/HIGHLIGHT:  At the February 26, 2024 City Commission meeting the first 
reading of the proposed Social District ordinance was approved as well as the proposed 
Management and Maintenance Plan.  This meeting will present the second reading resolution of 
the ordinance as well as the official approval of the related support documents. 

BACKGROUND/DISCUSSION: At the January 22, 2024 City Commission meeting a 
presentation was made summarizing the activity, meetings, and discussions had over the creation 
of a social district in the downtown area of St. Johns.  This discussion led to the consensus of the 
Commission to direct the administration to proceed in creating the respective ordinance and 
formalizing the related plans and permits necessary to enact said ordinance.  These documents 
were presented at the February 26, 2024 meeting and the first reading of the ordinance was 
approved.  

Over the past several months the DDA has been investigating the possibilities of forming a Social 
District in the downtown environment.   PA 124 of 2020 states that “the governing body of a local 
governmental unit may designate a Social District within its jurisdiction.  Qualified licensees, 
whose licensed premises are contiguous to the commons area within the Social District, and that 
have been approved for and issued a Social District Permit, may sell alcoholic liquor (beer, wine, 
mixed spirit drink, spirits, or mixed drinks) on their licensed premises to customers who may then 
consume the alcoholic liquor within the commons area of the Social District.”  The DDA 
performed extensive study on this topic, including polling local and regional parties as to their 
preferences and general opinions.  

STRATEGIC PLAN OBJECTIVE:   Maintaining a strong, vibrant, and activated downtown is 
directly correlated to the health of the City.  

FISCAL IMPACT:  There is no additional fiscal impact to the City other than current 
contributions that the City makes to the DDA. The DDA has indicated that they will fund most if 



not all the startup/establishment costs of the district, if approved, and incorporate said costs into 
their budget.   

RECOMMENDATION:  That the Commission consider the adoption of changes to the City 
ordinances via a second reading of proposed changes necessary to create a social district in the 
downtown area and recommend approval of : 

• the resolution establishing a social district, and 
• approval of the Management and Maintenance Planit and Permit Application  





CITY OF ST. JOHNS
RESOLUTION #9-2024

RESOLUTION TO ADOPT 
AN ORDINANCE TO CREATE AND REGULATE A DOWNTOWN SOCIAL 

DISTRICT AND APPROVE SOCIAL DISTRICT MANAGEMENT AND 
MAINTENANCE PLAN

At a regular meeting of the City Commission of the City of St. Johns, Clinton County, 
Michigan, held at the City Hall, in said City on the ____ day of __________, 2024 at 6:00 p.m., 
Local Time.

Present: __________________________________________________________________
__________________________________________________________________

Absent: __________________________________________________________________

The following resolution was offered by _____________________ and supported by 
________________________.

WHEREAS, on December 27, 2023, the St. Johns Principal Shopping District and 
Downtown Development Authority (“PSD”) voted to approve the recommendation of forming a 
social district in downtown St. Johns; and

WHEREAS, as a result, the PSD recommended that the City amend Chapter 111 (entitled 
Alcoholic Beverages) by adopting Section 111.10 (entitled City Designated Social District) of Title 
XI (entitled Business Regulations) of the Code of Ordinances of the City of St. Johns, to allow the 
City to create a social district that encompasses all qualified licensees within the downtown and 
allows for consumption of alcohol at multiple locations throughout the district; and

WHEREAS, pursuant to the “Ordinances” chapter of the City of St. Johns Charter 
(“Charter”), the City has the authority to amend the Code of Ordinances; and

WHEREAS, pursuant to Section 5 of the Charter, at its meeting on February 19, 2024, the 
City introduced Ordinance No. _____, An Ordinance to Create and Regulate a Downtown Social 
District (“Ordinance”); and 

WHEREAS, the City desires to adopt the Ordinance.

NOW, THEREFORE, BE IT RESOLVED by the Commission of the City of St. Johns as 
follows:

1. The City adopts Ordinance No._______, An Ordinance to Create and 
Regulate a Downtown Social District.

2. The City shall publish Ordinance No. ________, An Ordinance to Create 
and Regulate a Downtown Social District, as required by law.



3. The City also approves and adopts the Social District Management and 
Maintenance Plan attached as an exhibit to this Resolution.

4. To the extent that any resolution or portion of resolution is inconsistent with 
this Resolution, such resolutions or portions of resolutions are hereby 
rescinded.

ADOPTED:

YEAS:  ______________________

NAYS:  ______________________

STATE OF MICHIGAN )
)

COUNTY OF CLINTON )

I, the undersigned, the duly qualified and acting Clerk of the City of St. Johns, Clinton 
County, Michigan, DO HEREBY CERTIFY that the foregoing is a true and complete copy of 
certain proceedings taken by the City Commission of said City at a regular meeting held on 
__________________, 2024.

__________________________________________
Mindy Seavey, City Clerk 
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CITY OF ST. JOHNS

ORDINANCE NO. _______

AN ORDINANCE TO AMEND CHAPTER 111, ALCOHOLIC BEVERAGES, OF THE 
CODE OF ORDINANCES BY ADOPTING SECTION 111.10, CITY DESIGNATED 

SOCIAL DISTRICT

THE CITY OF ST. JOHNS ORDAINS:

Section 1. Adoption to Chapter 111, §111.10. Section 111.10 of the City Code of Ordinances is 
adopted to read as follows:

§ 111.10 CITY DESIGNATED SOCIAL DISTRICT

(a)  The city may designate a social district within the city and within the public rights-of-way or 
on public property and which contains a commons area,  upon which qualified licensees that obtain 
a social district permit may operate. The city shall file any such designation with the State of 
Michigan Liquor Control Commission in compliance with the Michigan Liquor Control Code of 
1998, Act 58 of 1998, as amended (the “Code”).

(b)  As used in this section, "qualified licensee" means any of the following: (i) a retailer that holds 
a license issued by the State of Michigan Liquor Control Commission, other than a special license, 
to sell alcoholic liquor for consumption on the licensed premises or (ii) a manufacturer who has 
been issued an on-premises tasting room permit, an off-premises tasting room license, or a joint 
off-premises testing room license, issued under section 536 of the Code. 

(c)  The city shall not designate a social district that would close a road outside its jurisdictional 
authority without permission from the governing road authority. 

(d)  The commons area defined by the city within a social district shall be defined and clearly 
marked with signs. The commons area defined by the city shall be contiguous to at least two 
qualified licensees. 

(e)  The city shall maintain the commons area in a manner that protects the health and safety of 
the city residents and deters public nuisance. The city shall also establish a management and 
maintenance plan, including hours of operation of the commons area, for each established social 
district. Maintenance and management plans shall be submitted by the city to the State of Michigan 
Liquor Control Commission. 

(f)  The city may revoke any social district designation if it determines that the commons area 
threatens the health, safety, or welfare of the public and has become a public nuisance. Before 
revoking the designation, the governing body must hold a public hearing. The city shall file any 
revocation of a social district designation with the State of Michigan Liquor Control Commission.



Section 2. Repeal and Replace. Any and all ordinances inconsistent with this Ordinance are 
hereby repealed, but only to the extent necessary for this Ordinance to be in full force and effect.

Section 3. Publication and Effective Date. The City Clerk shall publish a notice of adoption of 
this Ordinance within 7 days of its adoption. This Ordinance shall take effect 20 days after its 
adoption.

YEAS:

NAYS:

ABSTAIN:

ABSENT:

CERTIFICATION

As the City Clerk of the City of St. Johns, Clinton County, Michigan, I certify that this is a true 
and complete copy of an ordinance adopted by the St. Johns City Commission at a regular 
meeting held on _____________, 2024.

Scott Dzurka, Mayor

Mindy J. Seavey, Clerk



EXHIBIT A

CITY OF ST. JOHNS

DESIGNATION OF LAND TO BE INCLUDED WITHIN 

THE SOCIAL DISTRICT
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Social District Management and 
Maintenance Plan 

January 16, 2024
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BACKGROUND
On July 1, 2020, Governor Whitmer signed House Bill 5781 into law creating the social district 
permit. The governing body of a local governmental unit may designate a social district 
within its jurisdiction. Qualified licensees whose licensed premises are contiguous to the 
commons area within the social district, and that have been approved for and issued a social district 
permit, may sell alcoholic liquor (beer, wine, mixed spirit drink, spirits, or mixed drinks) on their 
licensed premises to customers who may then consume the alcoholic liquor within the commons 
area of the social district.

The City of St. Johns (“City”), in an effort to continue the revitalization of the downtown and 
increase opportunities for business and recreation, is creating a social district that encompasses all 
qualified licensees within the downtown and allows for consumption at multiple locations 
throughout the district. 

For these reasons, the City of St. Johns Management and Maintenance Plan (“Plan”) is developed 
pursuant to MCL 436.1551 and City of St. Johns Resolution No. ______. A copy of Resolution 
No. _______, which establishes the City of St. Johns’ Social District (“Social District”) in the City 
of St. Johns, is attached and incorporated hereto as Exhibit A. 

Pursuant to the above authority, the City shall submit the Plan to the State of Michigan Liquor 
Control Commission (“Commission”) alerting the Commission of the designation of the Social 
District.

DISTRICT BOUNDARY AND COMMONS AREA(S)
1. Exhibit B depicts the social district boundary, the commons area(s), and location of 

qualifying licensees. A copy of Exhibit B is attached and incorporated hereto.

2. Exhibit C includes the names and addresses of all qualified licensees within the Social 
District. Current qualified licensees include:

a. American Legion

b. Bruno’s Wonder Bar

c. Main Street Café

d. Sirens Bar

e. St Johns Brewing Company

f. Swany’s Pub and Grub

A copy of Exhibit C is attached and incorporated hereto.

3. Additional commons areas may be designated if new qualified licensees are established 



within the Social District, enabling a new area to meet the requirements for a commons 
area as defined in MCL 436.1551(8)(a).

4. Businesses may utilize outdoor space within the Social District that is adjacent to their 
respective building and may place tables, chairs, and benches upon written approval from 
the City Manager or their designee;

a. Tables, chairs, and benches shall be separated from parking and vehicular traffic 
and placed so as not to unreasonably obstruct entrances, sidewalks, and other 
pedestrian pathways;

i. Tables, chairs, and benches shall be sturdy, placed in compliance with 
applicable ADA requirements, and in a manner that does not otherwise 
constitute a safety hazard;

ii. Tables, chairs, and benches shall be placed in a manner that does not 
obstruct easy access to fire hydrants and other fire suppression equipment; 
and shall be placed in a manner that otherwise complies with the 
applicable fire prevention code; 

iii. Tables, chairs, and benches shall be secured daily at the close of business; 
are the responsibility of the business; and shall be removed should they 
interfere with a special event or other conflicting activity and upon request 
from the City Manager or their designee;

iv. A request to place tables, chairs, and benches pursuant to subsection 4. a. 
shall be in writing and contain a drawn plan depicting the area within 
which the tables, chairs, and benches will be placed. Such a request may 
accompany the application for a social district permit from the City.

5. Emergency vehicle access to all properties within the Social District shall be maintained.

PERMITTED AND PROHIBITED CONDUCT
1. No business may sell any goods or services, nor operate, conduct, maintain, or manage any 

such business within the Social District without, in addition to the license or permit 
required under the City Code of Ordinances, a social district permit issued by the City 
Manager or their designee.
 

2. No business, person, or entity shall engage in the sale of alcohol within the Social District, 
unless otherwise permitted by the City and the Commission.

3. Qualified licensees may only sell alcoholic beverages to be consumed in approved 
containers in the Social District during open hours of operation of the Social District. Such 



alcoholic beverages may only be sold within the confines of the premises of the qualified 
licensee.

4. Qualified licensees may not sell alcoholic beverages to be consumed in the Social District 
except within approved containers. 

5. A qualified licensee shall prohibit entry into its licensed premises to any person who has 
within their possession a container that contains any amount of alcohol that has not been 
purchased from the qualified licensee.

6. Purchasers of alcoholic beverages from a qualified licensee in an approved container may 
carry and consume open alcohol from that container anywhere within the Social District, 
except as follows:

a. Carrying and/or consumption is prohibited within any public right of way where 
vehicles are permitted to travel, except within areas marked and/or signaled for 
pedestrian traffic, and if signaled, only when such signal indicates pedestrian 
crossing is permitted.

b. Carrying and/or consumption is prohibited within a parking lot, whether or not 
owned or operated by the City, unless otherwise separately authorized by the City 
Manager or their designee under terms and conditions specified in writing by the 
City Manager or their designee.

c. Carrying and/or consumption is prohibited within the interior confines of any 
business located within the Social District, except within the licensed premises 
from which the approved container was purchased.

7. Open alcohol purchased from other than a qualified licensee that has obtained the required 
social district permits is prohibited within the confines of the Social District. 

8. No person shall operate any sound amplification devices, equipment, or systems within the 
Social District other than those systems specifically authorized by the City Manage or their 
designee in writing;

9. No person shall install any lighting devices, equipment, or systems within the Social 
District other than those systems specifically authorized by the City Manager or their 
designee in writing. 

10. No person shall install any heating devices, equipment, or systems within the Social 
District other than those systems specifically authorized by the City Manager or their 
designee in writing.

11.  No person shall cook food within the Social District, except for authorized mobile food 
vendors or as may be permitted by the City Manager or their designee and the Clinton 
County Health Department.



12. Smoking is prohibited in the Social District and any other future designated downtown 
social zone.

13. All other ordinances, rules, and laws remain in full force and effect within the Social 
District and future downtown social zones.

PUBLIC SAFETY
The Chief of Police and City of St. Johns Police Department, in conjunction with the City Manager, 
will provide law enforcement services to the Social District to ensure the health, safety, and welfare 
of the public within the designated areas. All ordinances and laws shall be enforced within the 
Social District as they otherwise would be in all other areas of the City. The St. Johns Fire 
Department will respond to all fire, rescue, and EMS-related issues within the Social District.

WASTE MANAGEMENT
Trash receptacles will be available throughout the Social District sufficient to provide for the 
optimal cleanliness of the Social District. If needed, new receptacles for permanent/long-term use 
will be provided and will match those placed elsewhere throughout downtown. The City Manager 
will provide for the regular pick up and disposal of trash from these receptacles. Such regular pick 
up shall be scheduled with enough frequency to avoid receptacles to become overflowing.

HOURS OF OPERATION
Standard hours of operation within the Social District will run from 11 a.m. until 10 p.m. Tuesday 
through Saturday, which hours are subject to change at the discretion of the City Manager with 
guidance from the St. Johns City Commission at any time. When practical, 24 hours’ notice of 
change in hours of operation shall be provided to qualified licensees. Upon determination of a 
change in hours of operation, notice of such change shall be posted by the City Manager or their 
designee at the Clinton County Courthouse, on the City’s website, on the signs designated in this 
Plan, and any other place or on any other forum as determined appropriate by the City Manager. 
Temporary commons areas may request special hours of operation in conjunction with an event 
planned within the Social District through the City’s special event application.

SIGNAGE
1. Signage will be placed throughout the Social District to denote the boundaries of the Social 

District and its designated consumption areas as depicted in Exhibit B and bearing the duly 
adopted logo of the Social District as described herein. Some signage may include a QR 
code linked to a webpage which includes key information pertaining to the Social District. 
Such information may include, but is not limited to, hours of operation, a list of social 
district permit holders, and any upcoming special events.

2. Signs may be posted using any of the following methods, where appropriate:

a. Using stanchions

b. On building walls



c. On streetlamps or other posts

d. At entrances/exits to social district permit holders

e. On the sidewalk

3. Social district permit holders will be required to post signage within, or affixed to, their 
establishment which includes the Social District’s standard hours of operations and map of 
commons areas.

4. The signs shall clearly identify which side of the boundary is inclusive of the Social District 
and shall state that alcoholic beverages are prohibited outside the confines of the Social 
District.

5. Within a prominent and high traffic area within the Social District, a large sign shall display 
all information required by this section, and in addition shall state the following:

a. Alcoholic beverages may not be purchased or sold outside the licensed premises of 
a qualified licensee.

b. Glass containers are prohibited.

c. Alcoholic beverages except those purchased from a qualified licensee and 
consumed from an approved container are prohibited within the Social Zone.

d. Patrons may not enter the premises of any other business while in possession of an 
alcoholic beverage, except the premises of the qualified licensee from where it was 
purchased.

e. Possession of alcohol within streets and parking lots is prohibited. Street crossing 
is permitted only within crosswalks at intersections.

f. Possession of alcohol upon railroad tracks is prohibited. 

g. A full copy of Resolution No. _____ and the Plan for the Social District may be 
obtained from the office of the St. Johns City Clerk during normal business hours. 

BEVERAGE CONTAINERS AND LOGO
1. A district logo has been designed and is shown in Exhibit D. The stickers featuring the logo 

of the Social District will be acquired from the Principal Shopping District (“PSD”) 
Executive Director.

2. Businesses are required to indicate a drink has been sold by their establishment by including 
district logo and the business’s logo, trade name, or other feature unique to the social district 
permittee on the cup itself.



3. An approved container shall mean one that:

a. Prominently displays the trade name or logo or some other mark that is unique to 
the qualified licensee that sold the alcohol or other beverage within the container; 

b. Prominently displays the logo depicted in Exhibit D;

c. Is not glass;

d. Has a liquid capacity that does not exceed 16 ounces; and

e. Contains alcohol or other beverage that was sold at or near the time of possession 
or consumption by the qualified licensee whose logo is depicted on the container.

 
TEMPORARY COMMONS AREAS & SPECIAL EVENTS
Events planned within the Social District may request a temporary commons area and special hours 
of operation in conjunction with the planned event. Temporary commons areas may occur on public 
streets if the street is closed to all vehicle traffic with the exception of emergency vehicles. 
Temporary commons areas, special hours of operation, and requests for additional waste 
management services will be reviewed and approved by the City in writing in conjunction with the 
standard event application.

Some permanent/fixed district signage may include a QR code link to a webpage where 
information regarding the Social District will be available, including planned alterations to the 
Social District commons areas and hours of operation.

APPLICATION PROCESS AND COMMUNICATION
Each eligible establishment must apply to the State of Michigan for their permit. The permit 
requires a letter of approval from the local unit of government which would be the City of St. 
Johns. Please contact the PSD Executive Director for guidance on completing the application 
(psdcityofjs@gmail.com, 989-224-8944 Ext 233). Social district permit holders will be required 
to submit an email address to the PSD Executive Director for use when communicating important 
information that pertains to the Social District. Such information may include, but is not limited 
to, upcoming special events and temporary commons areas.

INSURANCE REQUIREMENTS 
The City Manager shall cause its municipal insurance coverage to be updated as necessary to 
provide for adequate coverage in all areas incidental to the City’s designation of the Social District. 
Applicants for a social district permit shall list the City as an additional insured prior to the issuance 
of a social district permit from the City.

REVIEW
This Plan shall be reviewed upon the expiration of 90 days from the initial opening of the Social 
District, and annually thereafter, to determine if any amendment is necessary to ensure the health, 

mailto:psdcityofjs@gmail.com


safety, and welfare of the public or has become a public nuisance. The City has the discretion to 
revoke the designation of the Social District under such circumstance to be filed with the Michigan 
Liquor Control Commission. 



Exhibit A – Resolution No. ____



Exhibit B – Social District Boundary & Commons Areas

 Eligible Social District Establishments



Exhibit C – Qualified Licensees and Addresses

AMERICAN LEGION POST 153
110 E Walker St
St Johns, MI 48879

Bruno’s Wonder Bar
226 N Clinton Ave St Johns, MI 48879

Main Street Café 207 N Clinton Ave St Johns, MI 48879

Sirens Bar
119 E Walker St
St Johns, MI 48879

St Johns Brewing Company
200 N Clinton Ave St Johns, MI 48879

Swany’s Pub and Grub
310 N Clinton Ave St Johns, MI 48879



Exhibit D – Social District Logo
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APPLICATION FOR SOCIAL DISTRICT PERMIT

Applicant’s Name:______________________________________________________________

Permanent Address: _____________________________________________________________

E-mail Address:____________________________________  

Phone:________________________

Driver’s License No. ________________________________

Date of Birth:______________________________________

Are you the: OWNER_________ CO-OWNER_________ 

OTHER__________________________

CRIMINAL HISTORY 

Have you ever been convicted of any crime, felony, misdemeanor, or violation of any municipal, 

state or federal law? Yes____________ No_____________

If Yes, please explain: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

AUTHORIZATION TO RELEASE: I hereby authorize the release of all criminal history on file 

at the Michigan State Police Central Records Division that pertains to me. Yes_____ No_____

Date:______________________ Signature:_______________________________________

BUSINESS INFORMATION

Name of Business:______________________________________________________________

Any assumed business names under which you intend to do business? If so, please list: 

_____________________________________________________________________________



Business Phone Number:_________________________________________________________

Business Address:_______________________________________________________________

Nature of business and the goods, wares, merchandise, and/or services for sale or offered 

(additional pages may be attached):

 Food (Please describe): __________________________________________________

 Other (Please describe):__________________________________________________

Proposed Locations:

 Non-City owned property (Please specify):______________________________

________________________________________________________________________

 City-owned property

(Private Property Sales Only) Does applicant’s business also own or occupy a commercial 

premise within the City? Yes________ No_________

Method of Sale:________________

If vehicle or other conveyance is to be used, please describe the vehicle: 

_____________________________________________________________________________

License Plate #:__________________________ Vehicle ID #:___________________________

Date of expiration of last license/permit (if applicable):_________________________________

If a vehicle is to be used, have the operator(s) ever had a driving license revoked, suspended, or 

denied in the last three years? Yes_____ No______   If yes, please explain: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Have you ever had a license or permit required by the City of St. Johns or any other state or 



municipal authority revoked, suspended, or denied in the last three years?

Yes_____ No______ If yes, please explain: 

______________________________________________________________________________

______________________________________________________________________________

Proposed Days of Business/Hours of Operation: _______________________________________

Please describe the nature and character of any proposed advertising for the business: 

______________________________________________________________________________

______________________________________________________________________________

Is this a group license? Yes____ No____ If yes, please note all other employees who will be 

involved in the business:

1. Full Name: __________________________________________________________________

Address: ______________________________________________________________________

Phone Number: (____)_______________ Driver’s License #: ____________________________

 Date of Birth: ______________ Employee Signature: __________________________________

2. Full Name: __________________________________________________________________

Address: ______________________________________________________________________

Phone Number: (____)_______________ Driver’s License # ____________________________

SOCIAL DISTRICT

The social district and commons area within which the applicant intends to operate: 

______________________________________________________________________________

Is the applicant engaged in the sale of alcohol? Yes________   No_______. If yes, please attach 

the following: 

a. A copy of the applicant’s liquor license issued pursuant to 1998 PA 58 
(Michigan Liquor Control Code, MCL 4361101 et seq), including any 



additional bar permits required to allow for alcoholic beverages to sold and 
served from a mobile food vending unit located on a licensed premise, if 
applicable.

b. A copy of its application for a social district permit to the State of Michigan 
Liquor Control Commission ("Commission") and the City’s resolution 
approving the applicant’s application to the Commission. 

c. A description and visual depiction of each container it intends to use in the 
social district and commons area stated above. The description and visual 
depiction must demonstrate all of the following:

i. The trade name, logo, or some other mark that is 
unique to the applicant.

ii. The City adopted logo that is unique to the commons 
area stated above within which the applicant intends 
to operate.

iii. The container is not glass.

iv. The container has a liquid capacity that does not 
exceed 16 ounces.

By initialing this paragraph and signing this application, the Applicant acknowledges all of the 

following: that approval of the applicant’s application to the Commission does not constitute 

approval by the City of the applicant’s request for a social district permit from the City; that  final 

approval by the City of a social district permit shall not be given until the applicant’s application 

to the Commission is approved; that  approval by the Commission does not constitute approval by 

the City; that  approval of a social district permit issued by the City is within the City’s discretion 

notwithstanding any approval by the Commission; that revocation by the Commission of 

applicant’s social district permit issued by the Commission constitutes automatic revocation of 

any social district permit issued by the City to the applicant without appeal; that the issuance of a 

social district permit to the applicant does not create a vested right in the operation of 

applicant’s business in a commons area; and that the City may revoke applicant’s social district 

permit within its discretion at any time.  Applicant’s Initials________.

Date of Birth: ________________ Employee Signature: _________________________

NOTE: If there are additional employees who will be working under this group license, please 



attach a separate sheet of paper with all required information as indicated above for each additional 
employee  and attach  it to the application. The signature of each employee is required to authorize 
release of all criminal history on file at the Michigan Central Records Division that pertains to 
him/her. Refusal by any employee to give his/her signature for this purpose will result in the 
automatic denial of this application.

AUTHORIZATION FOR RELEASE AND SIGNATURE 
(To be completed by ALL applicants)

I HEREBY AUTHORIZE THE RELEASE OF ALL CRIMINAL HISTORY ON FILE AT 
THE MICHIGAN STATE POLICE CENTRAL RECORDS DIVISION THAT PERTAINS 
TO ME. I ALSO HEREBY SWEAR THAT ALL STATEMENTS MADE FOR THIS 
APPLICATION ARE TRUE TO THE BEST OF MY KNOWLEDGE AND I AGREE TO 
OBSERVE ALL CITY OF ST. JOHNS, STATE OF MICHIGAN, AND FEDERAL LAWS 
AND ORDINANCES THAT PERTAIN TO THE CONDUCT AND OPERATION OF THIS 
BUSINESS. 

Date:_______________   Signature: _______________________________________________
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CITY OF ST. JOHNS, MICHIGAN
REQUEST FOR COMMISSION ACTION 

March 18, 2024

Department: City Manager Attachments:
[X] 2024 Bond Competitive Timeline
[X] 2024 Bond Cost of Issuance
[X] 2024 Bond Estimated Debt – 15 years
[X] 2024 Bond Estimated Deb – 20 years

Subject: Wilson Community Center Design, 
Remediation and Funding Updates    

Prepared by: Chad A. Gamble, P.E.
                        City Manager

Approved by: Chad A. Gamble, P.E. 
                         City Manager                          

SUMMARY/HIGHLIGHT:  At the December 11, 2023 Commission Meeting the design 
contract for the buildout of the Wilson Center was awarded to Studio Intrigue.  Since then, much 
activity and design was performed to finalize the draft plans and prepare the project for bidding.  
In addition, we have confirmed that the City was not awarded a grant we were in the running for 
so that solidifies our overall approach and scope for the rehabilitation of the Wilson Community 
Center.  At this meeting a presentation will be given updating the Commission on the status of the 
developer led rehabilitation, the formal presentation of the layout of the area around the proposed 
community room as well as financing options for the ensuing bonding.  

BACKGROUND/DISCUSSION: At the special meeting on October 10, 2023, the City 
Commission approved the Wilson Center Development and Master Deed agreements between the 
City and 101 W. Cass St., LLC.  As part of the requirements of these agreements, the City is 
required to complete design services for improvements to the gym, auditorium, community room, 
concession/kitchen area and storage and hallway areas, collectively referred to as the Unit #1 space 
of the condominium development.  Studio Intrigue (SI) was selected to complete the design and 
oversee construction of the Unit #1 space as well as the common space for the Wilson Center 
Condominium.    

STRATEGIC PLAN OBJECTIVE: 
Master Plan - Parks and Recreation 
Goal #1 (Acquire, develop, maintain, and preserve sufficient open space and recreation facilities) 
e. Promote, use and increase quality of City parks and other recreational facilities in both 
jurisdictions.  

Goal #2 (Continue to provide all residents of the City of St. Johns with high quality recreation 
programs and opportunities.) 
a. Update and develop recreational programs that serve the needs of persons of all ages. 
c. Provide safe, high-quality recreational experiences. 
 
FISCAL IMPACT:  The fiscal impact of the project will be capped at $3 Million.  Over the next 
several months, options will be presented to scale all costs to ensure that the project costs and 
related financing are under the approved budget.  

   



RECOMMENDATION: The considerations of this RCA are for presentation purposes only for 
updates on the buildout schedule as well as to formally begin discussion on the options available 
to the City for financing.  



 Baker Tilly Municipal Advisors, LLC 
 2852 Eyde Pkwy, Ste 150 
 East Lansing, MI 48823 
(517) 321-0110

 bakertilly.com February 19, 2024 

To: City of St. Johns Working Group 

From: Andy Campbell, CPA, Director  

Aricca Thelen, Senior Consultant 

The following is the tentative timetable for the 2024 Capital Improvement Bonds: 

3/28 Bond specifications sent by Baker Tilly to Dickinson Wright for purposes of drafting the Bond 

Authorizing Resolution. 

3/28 Preliminary Official Statement (POS) draft sent by Baker Tilly to the working group. 

3/28 Rating request made on behalf of the City by Baker Tilly to Standard & Poor’s. 

4/11 Comments are due on the POS.  Second draft of the POS sent out to the working group. 

4/18 Second draft of the POS sent out to the working group. 

~4/22 City Commission adopts Bond Authorizing Resolution at regular meeting.  

4/26 Rating call with the City, Baker Tilly, and Standard & Poor’s.  

4/26 Due diligence call with the working group.   

5/2 Rating received. 

5/2 Third draft of the POS sent out to the working group.   

5/16 Final sign off on the POS is due from working group.   

5/23 Notice of Sale is published by Thrun in the Bond Buyer.  

5/23 POS distributed to the market by the printer and Baker Tilly.   

6/4 Bond sale.   

6/11 FOS distributed to the market by the printer and Baker Tilly. 

6/11 Closing letter sent by Baker Tilly to the working group. 

6/25 Bond closing with funds deposited to the City’s construction account. 



Baker Tilly Municipal Advisors, LLC

2852 Eyde Parkway, Suite 150

East Lansing, MI 48823

Phone: (517) 321-0110

Company Service Amount

Dickinson Wright Bond Counsel $27,500.00

Baker Tilly Municipal Advisor 25,000.00         

TBD Paying Agent 500.00              *

Michigan Department of Treasury Treasury Filing 600.00              

Local Newspaper Notice Publication 1,000.00           *

Bond Buyer NOS Publication 1,800.00           *

ImageMaster OS & POS Printing 3,500.00           *

S&P Bond Rating 18,500.00         *

Subtotal $78,400.00

Underwriter's Discount Allowance (not-to-exceed) 30,000.00         

$108,400.00

* Estimate

Note: Paying Agent is a yearly fee

City of St. Johns | 2024 Capital Improvement Bonds

CITY OF ST.JOHNS

Cost of Issuance

(Limited Tax General Obligation)

$3,000,000 2024 Capital Improvement Bonds

COUNTY OF CLINTON, STATE OF MICHIGAN



 

   

CITY OF ST. JOHNS 

COUNTY OF CLINTON, STATE OF MICHIGAN 

Estimated: Broker Bond - 15-yrs $3,000,000 

Debt Service Schedule Part 1 of 2

Date Principal Coupon Interest Total P+I Fiscal Total

06/25/2024 - - - - -

04/01/2025 - - 83,267.67 83,267.67 83,267.67

10/01/2025 130,000.00 2.850% 54,305.00 184,305.00 -

04/01/2026 - - 52,452.50 52,452.50 236,757.50

10/01/2026 165,000.00 2.950% 52,452.50 217,452.50 -

04/01/2027 - - 50,018.75 50,018.75 267,471.25

10/01/2027 170,000.00 3.050% 50,018.75 220,018.75 -

04/01/2028 - - 47,426.25 47,426.25 267,445.00

10/01/2028 175,000.00 3.150% 47,426.25 222,426.25 -

04/01/2029 - - 44,670.00 44,670.00 267,096.25

10/01/2029 180,000.00 3.250% 44,670.00 224,670.00 -

04/01/2030 - - 41,745.00 41,745.00 266,415.00

10/01/2030 185,000.00 3.350% 41,745.00 226,745.00 -

04/01/2031 - - 38,646.25 38,646.25 265,391.25

10/01/2031 190,000.00 3.450% 38,646.25 228,646.25 -

04/01/2032 - - 35,368.75 35,368.75 264,015.00

10/01/2032 200,000.00 3.550% 35,368.75 235,368.75 -

04/01/2033 - - 31,818.75 31,818.75 267,187.50

10/01/2033 205,000.00 3.650% 31,818.75 236,818.75 -

04/01/2034 - - 28,077.50 28,077.50 264,896.25

10/01/2034 210,000.00 3.750% 28,077.50 238,077.50 -

04/01/2035 - - 24,140.00 24,140.00 262,217.50

10/01/2035 220,000.00 3.850% 24,140.00 244,140.00 -

04/01/2036 - - 19,905.00 19,905.00 264,045.00

10/01/2036 230,000.00 3.950% 19,905.00 249,905.00 -

04/01/2037 - - 15,362.50 15,362.50 265,267.50

10/01/2037 240,000.00 4.050% 15,362.50 255,362.50 -

04/01/2038 - - 10,502.50 10,502.50 265,865.00

10/01/2038 245,000.00 4.150% 10,502.50 255,502.50 -

04/01/2039 - - 5,418.75 5,418.75 260,921.25

10/01/2039 255,000.00 4.250% 5,418.75 260,418.75 -

04/01/2040 - - - - 260,418.75

Total $3,000,000.00 - $1,028,677.67 $4,028,677.67 -

Broker Bond - $3 Million  |  SINGLE PURPOSE  |  2/19/2024  |  7:52 AM
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CITY OF ST. JOHNS 

COUNTY OF CLINTON, STATE OF MICHIGAN 

Estimated: Broker Bond - 15-yrs $3,000,000 

Debt Service Schedule Part 2 of 2

Yield Statistics 

 
Bond Year Dollars $26,910.00

Average Life 8.970 Years

Average Coupon 3.8226595%

 
Net Interest Cost (NIC) 3.8226595%

True Interest Cost (TIC) 3.7982418%

Bond Yield for Arbitrage Purposes 3.7982418%

All Inclusive Cost (AIC) 4.3108635%

 
IRS Form 8038 

Net Interest Cost 3.8226595%

Weighted Average Maturity 8.970 Years

Broker Bond - $3 Million  |  SINGLE PURPOSE  |  2/19/2024  |  7:52 AM
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CITY OF ST. JOHNS 

COUNTY OF CLINTON, STATE OF MICHIGAN 

Estimated: Broker Bond - 20-yrs $3,000,000 

Debt Service Schedule Part 1 of 2

Date Principal Coupon Interest Total P+I Fiscal Total

06/25/2024 - - - - -

04/01/2025 - - 86,771.33 86,771.33 86,771.33

10/01/2025 105,000.00 2.700% 56,590.00 161,590.00 -

04/01/2026 - - 55,172.50 55,172.50 216,762.50

10/01/2026 110,000.00 2.800% 55,172.50 165,172.50 -

04/01/2027 - - 53,632.50 53,632.50 218,805.00

10/01/2027 115,000.00 2.900% 53,632.50 168,632.50 -

04/01/2028 - - 51,965.00 51,965.00 220,597.50

10/01/2028 115,000.00 3.000% 51,965.00 166,965.00 -

04/01/2029 - - 50,240.00 50,240.00 217,205.00

10/01/2029 120,000.00 3.100% 50,240.00 170,240.00 -

04/01/2030 - - 48,380.00 48,380.00 218,620.00

10/01/2030 120,000.00 3.200% 48,380.00 168,380.00 -

04/01/2031 - - 46,460.00 46,460.00 214,840.00

10/01/2031 130,000.00 3.300% 46,460.00 176,460.00 -

04/01/2032 - - 44,315.00 44,315.00 220,775.00

10/01/2032 135,000.00 3.400% 44,315.00 179,315.00 -

04/01/2033 - - 42,020.00 42,020.00 221,335.00

10/01/2033 135,000.00 3.500% 42,020.00 177,020.00 -

04/01/2034 - - 39,657.50 39,657.50 216,677.50

10/01/2034 140,000.00 3.600% 39,657.50 179,657.50 -

04/01/2035 - - 37,137.50 37,137.50 216,795.00

10/01/2035 145,000.00 3.700% 37,137.50 182,137.50 -

04/01/2036 - - 34,455.00 34,455.00 216,592.50

10/01/2036 155,000.00 3.800% 34,455.00 189,455.00 -

04/01/2037 - - 31,510.00 31,510.00 220,965.00

10/01/2037 160,000.00 3.900% 31,510.00 191,510.00 -

04/01/2038 - - 28,390.00 28,390.00 219,900.00

10/01/2038 165,000.00 4.000% 28,390.00 193,390.00 -

04/01/2039 - - 25,090.00 25,090.00 218,480.00

10/01/2039 170,000.00 4.100% 25,090.00 195,090.00 -

04/01/2040 - - 21,605.00 21,605.00 216,695.00

10/01/2040 180,000.00 4.200% 21,605.00 201,605.00 -

04/01/2041 - - 17,825.00 17,825.00 219,430.00

10/01/2041 185,000.00 4.300% 17,825.00 202,825.00 -

04/01/2042 - - 13,847.50 13,847.50 216,672.50

10/01/2042 195,000.00 4.400% 13,847.50 208,847.50 -

04/01/2043 - - 9,557.50 9,557.50 218,405.00

10/01/2043 205,000.00 4.500% 9,557.50 214,557.50 -

04/01/2044 - - 4,945.00 4,945.00 219,502.50

10/01/2044 215,000.00 4.600% 4,945.00 219,945.00 -

04/01/2045 - - - - 219,945.00

Total $3,000,000.00 - $1,455,771.33 $4,455,771.33 -

Broker Bond - $3 Million  |  SINGLE PURPOSE  |  2/19/2024  |  8:02 AM
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CITY OF ST. JOHNS 

COUNTY OF CLINTON, STATE OF MICHIGAN 

Estimated: Broker Bond - 20-yrs $3,000,000 

Debt Service Schedule Part 2 of 2

Yield Statistics 

 
Bond Year Dollars $35,980.00

Average Life 11.993 Years

Average Coupon 4.0460571%

 
Net Interest Cost (NIC) 4.0460571%

True Interest Cost (TIC) 4.0045229%

Bond Yield for Arbitrage Purposes 4.0045229%

All Inclusive Cost (AIC) 4.4171588%

 
IRS Form 8038 

Net Interest Cost 4.0460571%

Weighted Average Maturity 11.993 Years

Broker Bond - $3 Million  |  SINGLE PURPOSE  |  2/19/2024  |  8:02 AM
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CITY OF ST. JOHNS, MICHIGAN
REQUEST FOR COMMISSION ACTION 

March 18, 2024

Department: Public Services Attachments: Submitted to 
CA for 
Review

[ X ]  Granger Contract 07-01-15 / 
06-30-18

[ N/A]

[ X ]  Granger Contract 
Amendment #4

[ N/A ]

[   ]  [   ]

Check these boxes if 
the document was 
sent to attorney for 
review (pls cc KLK 
and CAG)

Subject: Discussion of Solid Waste and 
Recycling Contract Renewal

Prepared by: Chad A. Gamble, P.E., 
                         City Manager 

Approved by: Chad A. Gamble, P.E., 
                         City Manager                          

SUMMARY/HIGHLIGHT:  The City’s solid waste contract with Granger will sunset on July 1, 
2024.  This contract was originally bid for a three year contract entered into on May 27, 2015 and 
had 4 amendments that will take us to the planned termination date of the current contract later 
this year.   

Because of the age of the contract and the related competition in the solid waste market, the City 
will need to go out for bid for these services.   Due to the time table associated with the bids and 
the need to build in time for a possible change in vendors, we will need to send out bids on or 
about April 1, 2024.  This RCA’s purpose is to discuss any programmatic changes and or 
alternative pricing requests for inclusion into the solid waste bid that will be issued in April.  This 
bidding proposal will be the document by which the administration recommends award to the 
Commission the next vendor for these services.      

BACKGROUND/DISCUSSION: The City’s current contract calls for the following major 
requirements:
❖ Municipal Commercial Container Service only
❖ Weekly residential service to properties having 4 or less residential unit (96 gallon cart, option 

for side door service for handicapped people, )
❖ Bi-Weekly residential recycling service
❖ Spring clean-up collection day for bulk items

STRATEGIC PLAN OBJECTIVE: The City’s Master Plan objective goal #1 for neighborhoods 
states: Goal #1: preserve, protect, and enhance the integrity, economic viability
and livability of st. john’s neighborhoods.  Ensuring appropriate cost effective solid waste and 
recycling services is supportive of achieving this goal.  



FISCAL IMPACT:  The current contract for annual solid waste and recycling services totals 
$343,874.92.  The contract is projected to increase and the discussion being sought is intended to 
explore any proposed changes that could limit proposed increases and/or streamline services.    

RECOMMENDATION: This RCA is for discussion only and is intended to explore 
programmatic, logistical, and service based changes that could be incorporated into the solid waste 
bid proposal process to obtain pricing on in order for the Commission to make cost-effective 
recommendations on the City’s solid waste and recycling services for the next 3-10 years.



























CITY OF ST. JOHNS 

 

SOLID WASTE, RECYCLABLES AND SPRING CLEAN UP 

 

COLLECTION SERVICES BID DOCUMENT AND CONTRACT 

 

FISCAL YEARS 2015- 2016, 2016-2017, 2017-2018 

 

[Time covered July 1, 2015 till June 30, 2018] 

 

 

 

 

 

 

 

City of St. Johns 

100 E. State St., Suite 1100 

PO Box 477 

St. Johns, MI  48879



ADVERTISEMENT FOR BIDS 

CITY OF ST. JOHNS 

SOLID WASTE, RECYCLABLES AND SPRING CLEAN UP SERVICES 
----------------------------------------------------------------------------------------------- 

Sealed bids will be received by the City of St. Johns, Municipal Office, located at 100 E. State Street, 

P.O. Box 477, St. Johns, Michigan 48879-0477, until 2:00 p.m., Thursday, April 30, 2015,  at which time 

and place all bids will be publicly opened and read for: City of St. Johns Solid Waste, Recyclables and 

Spring Clean Up Services Bid.  This must be clearly marked on the envelope. 

 

The City of St. Johns reserves the right to reject any or all bids and to waive any defects in the bids in the 

best interest of the City of St. Johns and to accept the proposal which, in the opinion of the Commission, 

best serves the interest and needs of the City of St. Johns. 

 

If only one bid is received said bid will be presented unopened to the City Commission at their next 

regular meeting.  The City Commission, at said meeting, may or may not open and/or award based on the 

sole bid in the City Commission's discretion. 

 

Award of Bids 
Contracts, except as otherwise provided in this division, shall be awarded to the lowest responsible 

bidder. In determining the lowest responsible bidder, in addition to price, the purchasing agent or the City 

Commission shall consider: 

 

(1) The ability, capacity and skill of the bidder to perform the contract or provide the service required. 

(2) Whether the bidder can perform the contract or provide the service promptly or within the time 

specified, without delay or interference. 

(3) The character, integrity, reputation, judgment, experience and efficiency of the bidder. 

(4) The quality of performance of previous contracts or services. 

(5) The previous and existing compliance by the bidder with laws and ordinances relating to any contract 

or service. 

(6) The sufficiency of the financial resources and ability of the bidder to perform the contract or provide 

the service. 

(7) The quality, availability and adaptability of the supplies or contractual services to the particular use 

required. 

(8) The ability of the bidder to provide future maintenance and services for the use of the subject of the 

contract. 

(9) The number and scope of the conditions attached to the bid. 

 

If the city receives a bid from a local taxpaying bidder in the city in an amount from $2,001.00--

$25,000.00 and the amount of the bid is no more than five percent greater than that of a nonresident, 

non-taxpaying bidder, the City Commission in its discretion may consider the bids equal. 

 

Specifications and General Provisions upon which the bid is to be placed are attached. 

 

The City of St. Johns reserves the right to reject any or all bids or any part of same, to waive any 

irregularities or informalities and to make the award in part or entirety, as may appear to the City 

Commission to be in the best interest of the City of St. Johns. 

 

The City of St. Johns does not discriminate on the basis of race, color, age, religion, sex, disability, and 

national origin; nor does it discriminate on the basis of handicap status and activities, as to employment 

or the provision of services.  The City of St. Johns is an equal opportunity employer. 

  

Mindy J. Seavey     

 City Clerk 



 

 

 

NOTICE 

 

PRE-BID CONFERENCE 
 

 

 

A pre-bid conference regarding the solid waste, spring clean up and recycling contract for the 

City of St. Johns will be held in the St. Johns Municipal Offices located inside the Clinton 

County Courthouse at 100 East State Street, Suite 1100, St. Johns, Michigan, on Thursday, April 

16, 2015 at 9:00 a.m. 

 

Contractors planning to submit a bid are urged to attend this meeting so that all questions and/or 

interpretations of the contract may be answered. 

 

Steven M. Martin, 

Director of Public Service
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BIDDER CHECK LIST 
 

------------------------------- 

 

1. Examination of contract documents     __________ 

 

2. Bid proposal completed: 

 

 a. Bid amounts correct      __________ 

 

 b. Bid signed       __________ 

 

3. Bid security included       __________ 

 

4. Bid submitted in a sealed envelope - clearly marked   __________ 

 

5. Contractor experience and equipment questionnaire   __________ 

 

6. Bid submitted before bid date (2:00 p.m., Thursday, April 30, 2015) __________ 



 

 

GENERAL PROVISIONS 

CITY OF ST. JOHNS 

SOLID WASTE, RECYCLABLES AND SPRING CLEAN UP COLLECTION 

SERVICE 
 

------------------------------------------------------------------------------------------------------ 

 

GENERAL DESCRIPTION: 
 

The work required herein shall consist of collection; disposal and processing of refuse, 

recyclables, and spring clean up in accordance with the City of St. Johns Specifications and 

General Provisions for Solid Waste, Recyclables and Spring Clean up Collection Services. 

 

CONTRACT PERIOD: 
 

The services will be required, commencing on July 1, 2015 until June 30, 2018.  Spring Clean 

Up will be a year-by-year review as the City of St. Johns is investigating alternative methods to 

the current program. 

 

OPTION 1: An alternative bidding for collection is one large item per week to be included 

in the bid proposal item (4).  If approved by City Commission, there would no Spring 

Clean up during this contract period. 

 

EXAMINATION OF CONTRACT DOCUMENTS AND SITE: 

 

Before submitting a bid, each bidder shall: 

 

Examine the contract documents thoroughly; 

 

Visit the site to become familiar with local conditions that may in any manner affect cost, 

progress or performance of the work; 

 

Become familiar with all laws, rules and regulations that may in any manner affect cost, progress 

or performance of the work; 

 

Study and carefully correlate bidder's observations with the contract documents. 
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BID FORM: 
 

a. Each bid shall be made on the form provided and shall be submitted in a sealed envelope 

bearing the title of work and the name of the bidder.  All blank spaces for bid prices must 

be filled in with ink or typewritten.  All bids must be signed.  The bid envelope shall be 

clearly marked “City of St. Johns Solid Waste, Recyclables and Spring Clean-Up Services 

BID” on the outside. 

 

b. Modifications:  Alternate written bids submitted may be considered; however, final 

determination as to suitability and compliance with the Specifications and General 

Provisions will be with the City. 

 

c. Delivery of Bids:  Bids will be delivered by the time and to the place stipulated in the 

Advertisement for Bid.  It is the sole responsibility of the bidder to see that their bid is 

received in the proper time.  If only one timely bid is received, same will be given 

unopened to the City Commission, said Commission to then decide if the one said bid 

would be opened.  Any bid received after the bid opening date and time shall remain 

unopened, and therefore not be considered. 

 

BID OPENING: 
 

Bids will be opened and publicly read aloud at the time and place set forth in the Advertisement 

for Bid. 

 

WITHDRAWAL OF BIDS: 

 

a. Any bidder may withdraw their bid, either personally or by written request, at any time 

prior to the scheduled closing time for receipt of bids. 

 

b. Each bid shall be considered binding and in effect for a period of forty five (45) days after 

the date of opening set forth in the Advertisement for Bid. 

 

BID SECURITY: 

 

Each bid must be accompanied by a bid deposit consisting of a certified check equal in an 

amount of five thousand dollars ($5,000.00), and shall be payable on its face to the order of the 

City of St. Johns.  The bid security will be returned after approval of the contract by the City.  A 

bid bond with surety acceptable to the City, in a like amount, may be submitted in lieu of a 

certified check. 
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ERRORS AND OMISSIONS: 

 

Instructions will be given should any errors or omissions in the proposal be called to the attention 

of the City not less than three working days before bids are due.  The bidder shall not be allowed 

to take advantage of any such errors or omissions.  Instructions will be in the form of written 

addenda to the specifications, which, if issued, will be mailed by certified mail with return 

receipt requested to all prospective bidders (at the respective address furnished for such 

purposed), not later than three days prior to the date fixed for the opening of bids.  Failure of any 

bidder to receive any such addendum or interpretation shall not relieve such bidder from any 

obligation under his bid as submitted.  All addenda so issued shall become part of the contract 

documents. 

 

CONTRACT AWARD: 

 

The successful bidder will be notified of the contract award by either purchase order or by 

written notice from the City Manager and/or designee. 

 

The City of St. Johns reserves the right to reject any or all bids, or any part of same to waive any 

irregularities or informalities, and to make award in part of the entirety as may appear to the City 

Commission to be in the best interest of the City of St. Johns. 

 

FORFEITURE OF BID SECURITY: 

 

If the successful bidder fails to furnish a satisfactory performance bond or to fulfill any 

requirements of the proposal, it shall be just cause for the annulment of the award.  In the event 

of such an annulment, the City may declare the bid bond forfeited in accordance with the terms 

therein.  The award may then be made to the next qualified bidder or the proposal re-advertised 

as the City may elect. 

 

CONTRACT DEFINED: 

 

The contract shall consist of the proposal by the bidder, general provisions, specifications, 

agreement, City of St. Johns purchase order (or Notice of Award), and all written supplemental 

agreements executed by the contracting parties. 

 

AGREEMENT: 

 

Concurrently with execution and delivery of the Agreement, the Contractor shall deliver to the 

City the required bonds and certificates of insurance as required herein. 

 

 

 

 

 

 

 

 

 

GP-3 



The City and the Contractor, as required, will sign at least two (2) copies of the Agreement and 

such other documents, within ten (10) days of the Notice of Award.  The City will sign the 

Agreement on receipt of the required bonds, certificates of insurance and Contractor executed 

Agreement. 

 

ANTI-DISCRIMINATION CLAUSE: 

 

The parties hereto hereby covenant not to discriminate against any employee or applicant for the 

employment to be employed in the performance of this contract, with respect to his or her hire, 

tenure, terms, conditions or privileges of employment, race, color, religion, national origin or 

ancestry, or because of his or her age or sex, except where based on bona fide occupational 

qualifications, and to require a similar covenant on the part of any subcontractor employed in the 

performance of this contract.  Further, the Contractor shall comply with Title I of the Americans 

with Disabilities Act, which prohibits, among other items, employment discrimination on the 

basis of disability. 

 

 

INSPECTION: 

 

Services will be subject to inspection by the City and its authorized agents as to their general and 

specific compliance with specifications. 

 

PAYMENTS: 

 

The Contractor shall be paid monthly and within thirty (30) days of receipt of an invoice clearly 

listing all appropriate charges. 

 

COMPLIANCE WITH LAWS: 

 

The Contractor shall conduct operations under this contract in compliance with all applicable 

laws, rules, regulations, orders, directives, including without limitation all applicable licensing, 

registration, certifications or other such requirements; provided, however, that the general 

specification shall govern the obligations of the Contractor where there exists conflicting 

ordinances of St. Johns on the subject. 
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PERFORMANCE BOND: 

 

The Contractor shall furnish an annual performance bond in the amount equal to the annual 

contract figure with surety acceptable to the City guaranteeing performance of the contract.  The 

Contractor shall renew the bond for each year of the contract. 

 

REFERENCES: 

 

The Contractor shall include with the bid a completed experience and equipment questionnaire 

(form enclosed) pertaining to the referenced work.  Such information will be a consideration in 

awarding the contract. 

 

INSURANCE: 

 

The Contractor shall at all times during this contract maintain in full force and effect Employer's 

Liability, Workers' Compensation, Comprehensive General Liability and Property Damage, 

including contractual liability coverage for the hold harmless provisions.  All insurance shall be 

by insurers and for policy limits acceptable to the City and before commencement of work 

hereunder.  The Comprehensive General Liability policy shall name the City of St. Johns as 

additional insured to protect its interests.  The Contractor agrees to furnish the City evidence that 

such insurance has been procured and is in full force.  Certificates of insurance must be provided 

for evidence and executed by an authorized agent or broker. 

 

For the purposes of this Agreement, the Contractor shall carry the following types of insurance in 

at least the limits specified below: 

 

COVERAGES: 

 

Workers' Compensation    MI Statutory 

Workers’ Compensation Employers Liability:   $500,000 

Commercial General Liability, including  

Products & Completed Operations    $500,000 each occurrence/$1,000,000 

aggregate 

Automobile Liability $500,000 each occurrence/$1,000,000 

aggregate or combined single limit of 

$1,000,000 

*Excess/Umbrella Liability    $1,000,000 each occurrence 

*No Excess Required if Commercial General Liability policy provides limits of $1,000,000 per 

occurrence/$2,000,000 aggregate. 

 

All policies affording the various coverage required by this section shall be endorsed to provide 

for a ten (10) day prior written notice to be delivered to the city before any of the coverage’s 

afforded by these policies are either reduced or canceled. 
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INDEMNIFICATION: 

 

The Contractor shall indemnify, defend and save harmless the City of St. Johns, its 

Commissioners, officers, agents, representatives and employees from and against all loss of 

expense (including costs and attorney's fees) by reason on any liability asserted or imposed upon 

the City, its Commissioners, officers, agents, representatives and employees for damages because 

of bodily injury, including death, at any time resulting there from, sustained by any person or 

persons, or on account of damage to property, including loss of use thereof, arising out of, or in 

consequence of the performance of the work described herein, whether such injuries to persons, 

or damage to property, is due, or claimed to be due, to the negligence of the Contractor, the City, 

its Commissioners, officers, agents, representatives and employees. 

 

NON-COLLUSION: 

 

The bidder, by execution of the bid, thereby declares that the bids were made without collusion 

with any other person, firm or corporation making any other bids, or who would otherwise make 

a bid, and agrees to furnish all bid items in strict compliance with all Federal regulatory 

measures. 

 

CITY'S RIGHT TO TERMINATE CONTRACT: 

 

If the Contractor should be adjudged bankrupt or they should make a general assignment for the 

benefit of their creditors or if a receiver should be appointed on account of their insolvency or if 

the Contractor repeatedly refuses to supply enough labor, material or equipment to maintain the 

established schedules or collections or if they should fail to make prompt payment for materials 

or labor or disregards laws of the State of Michigan and ordinances of the City of St. Johns, or 

otherwise be guilty of violation of any provision of the contract, then the City may, without 

prejudice to any other right or remedy, terminate the contract, re-bid the same and evoke the 

performance bond. 

 

 

ASSIGNMENT: 

 

The Contractor shall not assign the contract or sublet as a whole or in part without the written 

consent of the City.  Such consent does not release the Contractor from any of their obligations 

and liabilities under the contract.  Violations of this specification shall result in instant forfeiture. 
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CONTRACTOR'S UNDERSTANDING: 

 

It is understood and agreed that the Contractor has, by careful examination, satisfied themselves 

as to the nature and location of the work, the character, quality, and quantity of the materials to 

be encountered, the character and amount of equipment needed, the prevailing weather, the 

general and local conditions, and all other matters which can in any way affect the conditions, 

and all other matters which can in any way affect the work under this contract.  No verbal 

agreement or conversation with any other officer, agent, or employee of the City, either before or 

after the execution of this contract, shall affect or modify any of the terms or obligations herein 

contained. 

 

INFECTION CONTROL - BLOODBORNE PATHOGENS: 

 

The Contractor could be exposed to body fluids while performing the requirements specified 

herein.  Accordingly, the Contractor warrants that he will comply with all "Universal 

Precautions" established and recommended by the Occupational Safety and Health 

Administration (OSHA) in the care, clean up and disposal of all potentially infectious materials.  

The Contractor further warrants that he or his employees will not hold the City of St. Johns 

responsible for contracting any infectious diseases while carrying out the work required herein. 

 

GOVERNING LAW: 

 

The laws of the State of Michigan hereto shall govern the contract and the legal relations between 

the parties.  In performing the contract, the parties shall comply with all Federal, State and local 

laws, regulations, ordinances or legal requirements. 

 

AMENDMENT: 

 

The contract may not be altered or amended except pursuant to an instrument in writing signed 

by the parties hereto, except that any amendments thereto must be approved by resolution of the 

City Commission in order to bind the City. 

 

ANNUAL MEETING: 

 

Each year on the anniversary of the contract, (July) the Contractors shall appear before the City 

Commission at their next scheduled regular meeting to discuss the Contractors' contract 

performance. 

 

SEVERABILITY: 

In the event any provisions of the Agreement are determined to be illegal or unenforceable the 

remaining provisions hereof shall nevertheless be binding with the same force and effect as if the 

legal or unenforceable parts were deleted. 
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PROPOSAL FOR 

SOLID WASTE, RECYCLABLES AND SPRING CLEAN UP COLLECTION SERVICE 

 

TO: CITY OF ST. JOHNS 

 100 EAST STATE STREET 

 P.O. BOX 477 

 ST. JOHNS, MICHIGAN 48879 

 

GENERAL 

 

The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an Agreement 

with OWNER, and to provide Bonds and Insurance in the form included in the Contract 

Documents to complete all Work as specified or indicated in the Contract Documents for the 

Contract Price indicated in this Bid and in accordance with the Contract Documents. 

 

NON-COLLUSION 

 

The undersigned agrees upon submitting this bid that its agents, officers or employees have not 

directly or indirectly entered into any agreement, participated in any collusion, or otherwise taken 

any action in restraint of free competitive bidding in connection with this proposal for the above 

project. 

 

PROJECT CONDITIONS 

 

In submitting this Bid, the Bidder represents that the Bidder has examined the site and locality 

where the Work is to be performed, the legal requirements (federal, state and local laws, 

ordinances, rules and regulations) and the conditions affecting cost, progress or performance of 

the Work and has made such independent investigations as the Bidder deems necessary. 

 

BID SECURITY 

 

Accompanying this proposal is a certified check or standard bid bond in the amount of Five 

Thousand dollars. 

 

TIME OF COMPLETION 

 

Bidder hereby agrees to commence work under this Contract on a date to be specified in the 

“Notice to Proceed” and to fully complete the project by the date specified in the Advertisement 

for Bids. 
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BID PROPOSAL 

CITY OF ST. JOHNS 

SOLID WASTE, RECYCLABLES AND SPRING CLEAN UP COLLECTION SERVICE 

 

DO NOT DETACH - RETURN COMPLETED BOOK 

 

----------------------------------------------------------------------------------------------------- 

TO: CITY OF ST. JOHNS 

 100 EAST STATE STREET 

 P.O. BOX 477 

 ST. JOHNS, MICHIGAN 48879 
 

 Proposals must be delivered before 2:00 p.m., Thursday, April 30, 2015. 
 

In accordance with the advertisement inviting bids for furnishing refuse, spring clean up and 

recycling collection services for a period commencing July 1, 2015 and ending June 30, 2018, 

and in conformity with specifications, general provisions and addenda listed hereafter, the bidder 

hereby certifies that the bidder is the only person(s) interested in this bid as principal(s); that an 

examination has been made of the specifications, addenda and other information attached hereto; 

that the bidder has had sufficient time to investigate and has based the following bid on the 

bidder's own independent examination and investigation; that the bidder proposes to furnish all 

necessary equipment, tools, labor and other devices in the manner and at the time prescribed; that 

the bidder understands the specified services to be furnished at the following prices, and said 

prices are exclusive of all applicable Federal, State and local taxes, and the bidder hereby 

certifies that this bid is made without collusion with any persons, firm or corporation. 
 

 

1. Weekly Refuse Collection and Disposal: 

 

 $___________ Annual Cost City Wide 1st Year; commencing 07/01/2015 

  

 $___________ Annual Cost City Wide 2nd Year; commencing 07/01/2016 

 

 $___________ Annual Cost City Wide 3rd Year; commencing 07/01/2017 

 

 
 

 

2. Weekly Recyclables Collection and Processing: 

 

 $___________ Annual Cost City Wide 1st Year; commencing 07/01/2015 

 

 $___________ Annual Cost City Wide 2nd Year; commencing 07/01/2016 

 

 $___________ Annual Cost City Wide 3rd Year; commencing 07/01/2017 
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3. Spring Clean Up Project (Conducted once per year): 

 

 $___________ Annual Cost City Wide for project to be performed spring of 2015 

 

 $___________ Annual Cost City Wide for project to be performed spring of 2016 

 

 $___________ Annual Cost City Wide for project to be performed spring of 2017 

 

This bid (4) is to include one large item collected per week per household (52 per calendar year). 

Contractor to pick up and disposal of large items shall include but not limited to sofa, chair, 

tables, large kitchen appliances, boxed clothing, boxed construction material, automotive parts 

with all oil and gas removed and household fixtures/electronics or as described in S2 E.. The City 

reserves the right to administer this program by the use of tags if needed. For items that have 

Freon present the resident to coordinated directly with the contractor to insure that Freon will/has 

been properly removed and tagged before placing to the curb. The city shall coordinate with 

contractor a program for any additional request for large items and administer with a tagging type 

system. 

 

4. Weekly Refuse Collection and Disposal and One Large Item Collection Per Week: 

 

 $___________ Annual Cost City Wide 1st Year; commencing 07/01/2015 

  

 $___________ Annual Cost City Wide 2nd Year; commencing 07/01/2016 

 

 $___________ Annual Cost City Wide 3rd Year; commencing 07/01/2017 

 

$___________ Cost per unit for Freon removal, (paid by the resident directly contractor) 

 

$____________Cost for a one time drop/collection for (2) 30-yard dumpsters (paid by the 

City) 

 

The undersigned agrees that this proposal shall be effective for a period of Sixty days (60) days 

from the date established for opening of all bids. 

 

 

Date:  ___________________________ Firm Name:  _______________________________ 

 

 

By:  _____________________________ Address:  _________________________________ 

 

           _________________________________ 

 

Title:  ____________________________ Phone:  ___________________________________ 

 

      Fax:  _____________________________________ 
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CITY OF ST. JOHNS 

SPECIFICATIONS 

FOR 

SOLID WASTE, RECYCLABLES AND SPRING CLEAN UP COLLECTION 

SERVICES 
 

------------------------------------------------------------------------------------------------------- 

 

DESCRIPTION OF WORK: 

 

It is the intent and purpose of the City of St. Johns to execute a contract or contracts for the 

purpose of furnishing a comprehensive service for the collection, removal and disposal of refuse, 

collection and processing of recyclables, and spring clean up to household occupants of the City 

of St. Johns during a period of three years commencing on July 1, 2015 and ending June 30, 

2018. 

 

DEFINITIONS: 

 

A. Refuse - The term "refuse" shall include garbage and rubbish except animal and human 

excrement. 

 

B. Garbage - The term "garbage" means all animal and vegetable wastes resulting from 

handling, preparation, cooking or consumption of foods.  This meaning shall include 

excess fruit from trees from residential property. 

 

C. Rubbish - The term "rubbish" means nonputrescible solid waste, including broken glass, 

crockery, bottles, metal cans, paper, newspapers, magazines, plant growth, wood and ash.  

Excluded is household hazardous waste. 

 

D. Recyclable Materials - The term "recyclable materials" is defined as separated 

 newspaper, cardboard, glass containers (various colors), metal cans, plastic 

 containers, paper bags, magazines, and any other materials that may be deemed as 

 recyclable in the future. 

 

E. Clean Up Materials - The term "clean up materials" will include household refuse 

typically of a large or bulky nature such as:  furniture, springs and mattresses, tin cans, 

bottles, crockery, broken glass, rags, newspapers, magazines, furnace pipe, stoves, water 

boilers, trunks, wood less than forty eight (48") inches in length, rubbish, trash, debris, 

waste, litter, scrap, packing, excelsior, straw, metal, cooking utensils, toys, porcelain, 

carpeting bundled with a length less than seventy two (72") inches, leather, rubber, shoes, 

clothing, ashes, cardboard, and household appliances. 

 

Excluded will be garbage, hazardous waste, large automobile components, broken 

concrete and other building materials from major household repairs, alterations, or new 

construction, tires, batteries, fences, paint and debris from commercial or industrial 

establishments. 
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F. Building Materials Refuse - The term "building materials refuse" shall mean rubbish from 

construction, remodeling, demolition and major repair operations on houses, commercial 

buildings and other structures, including, but not limited to excavated earth, sod, stones, 

brick, plaster, lumber, rubble, concrete, roofing and waste parts. 

 

G. Curbside - The term "curbside" refers to that area within arm's reach of public street right-

of-ways. 

 

H. Yard Waste - The term "yard waste" refers to leaves, grass clippings, excess fruit from 

trees, weeds, hedge clippings, garden waste, twigs, brush and tree stumps. 

 

I. Hazardous Waste - The term "hazardous waste" shall mean waste, or a combination of 

waste and other discarded material, including solid, liquid, semi-solid or containing 

gaseous material, which, because of its quality, concentration of physical, chemical or 

infectious characteristics pose a substantial present or potential hazard to human health or 

the environment. 

 

CITY DATA: 

 

The following information is given as an aid to bidders.  It is understood that this information, or 

any inaccuracies herein, in no way limits the contract or relieves the Contract of any obligation to 

furnish refuse collection service for the entire City of St. Johns as described in these documents. 

 

CITY OF ST. JOHNS INFORMATION 

 

 Estimated population    7,865 population 

 Area      3.88 square miles 

 Street mileage     41.5 miles 

 Estimated residential units served  2,659 units 

        

 Refuse system     Purchased Designated Bags 

 

The City of St. Johns makes no guarantee to the accuracy of the information provided herein, and 

the bidder is advised to conduct whatever independent study and allowances they feel is 

necessary to enable them to submit a bid, which protects their interest. 

 

DATA SUBMISSION: 

 

Any contractor performing solid waste, recycling or spring clean up collections shall submit the 

following information to the City annually. Also the City may request monthly/quarterly reports 

on tons of solid, recycling and spring clean-up collections 

 

Solid Waste Collection: Quality of refuse 

    End disposal facility 

 

Recycling Collection: Quantities of recyclables, by material 
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Spring Collection:  Number of appliances 

    Quantity of steel recycled 

    Quantity of junk disposed 

    End disposal facility 

 

RESIDENTIAL RECYCLING: 

 

The Contractor shall provide weekly collection, processing and marketing of co-mingled 

recyclables.  Each Bidder shall submit a listing of recyclables they intend to collect along with 

preparation requirements for recyclables (cleaned, bundled, flattened, size, etc.)  The list shall be 

reviewed and adjusted annually. 

 

Below is a minimum list of recyclables to be collected: 

 

 Newsprint (bundled or placed in brown paper bag)   Junk Mail 

 #2 Plastics HDPE - bottles and jugs (cleaned)    Telephone Books 

 #1 Plastics PETE 

 Clear, green and brown glass containers (cleaned) 

 Bi-metal, aluminum and steel cans (cleaned) 

 Magazines and glossy inserts (bundled or placed in brown paper bag) 

 Paper bags 

 Corrugated cardboard (flattened) 

 

Flattened recyclables may be placed outside, but adjacent to the recycling containers for 

collection.  Recyclables are limited only to those specified and typical of a household.  Collection 

shall be on the same day as the weekly refuse collection schedule. 

 

UNACCEPTABLE RECYCLING MATERIALS The Contractor will not collect materials in 

recycling bins if they are not included in list of recyclable materials contained in this Contract or 

that have been agreed upon in the yearly reviewed and adjusted list.  Non recyclable items will be 

left in the recycling bin, further, it is required of the Contractor to leave a form identifying why 

the materials have been left. 

 

RESIDENTIAL REFUSE/REQUIRED BAG SYSTEM: 

 

The Contractor shall provide weekly refuse collection and disposal of all household items placed 

at the curbside for pick up.  The Contractor shall provide written notice to the resident for any 

items not required to be collected, when left at the curbside (i.e.: hazardous waste, yard waste, 

etc.).  The City shall be provided duplicate notification.  The Contractor shall only pick up refuse 

that is in City of St. Johns green refuse bags.  

 

OPTION 2: An alternative bidding for collection is one large “wheeled and lidded trash 

cart” per customer to be included in the bid proposal.  If approved by City Commission, 

there would no green refuse bags during this contract period. 
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WEEKLY REFUSE COLLECTION LIMIT: 

 

The Contractor shall be required directly under this contract to collect all, but only, refuse in City 

of St. Johns green bags from any residential unit consisting of five or less housing units. Also in 

Item 4 (P 3) in the bidding proposal there is an option for collection of one large item per week 

52 total per calendar year. Please read carefully as this option if approved will eliminate the 

Spring Clean Up. The city reserves the right to administer this item.  

 

COMMERCIAL SERVICE: 

 

Other than what is specified for municipal refuse collection, the Contractor is advised that there 

shall be no commercial, industrial or institutional accounts included in the City refuse collection 

contract.  This is a residential contract intended to provide service to one, two, three, four and 

five family dwelling units unless specified by the City.  Multi-family residential apartments of six 

or more are considered as commercial buildings and owners are responsible for contracting 

separately for solid waste collection services.  Mobile home parks are commercial and not 

included in this contract. 

 

SPRING CLEAN UP MATERIALS COLLECTION: 

 

The Contractor will provide for one (1) residential collection and disposal of clean up materials 

each year.  The collections shall be conducted on a Saturday in May as agreed to between the 

parties a minimum of 90 days prior to May 1st of each year.  The Contractor shall provide 

sufficient equipment and manpower to complete the collection in one day.  All clean up 

collections shall be from the curbside.  The Contractor may use open trucks for clean up 

materials only if proper covers and necessary care are provided to prevent loss of material while 

moving about the City or to the disposal area.  The Contractor will be removing appliances which 

contain HFC or CFC (Freon) and the Contractor is required, and it is his sole responsibility, to 

cause the gasses to be removed from same by a certified, licensed contractor in accordance with 

the law, prior to disposal.  Clean up materials are limited only to those specified and typical of a 

household. Also in Item 4 (P 3) in the bidding proposal there is an option for collection of one 

large item per week 52 total per calendar year. Please read carefully as this option if approved 

will eliminate the Spring Clean Up. The city reserves the right to administer this item. 

 

The Contractor must furnish all manpower, equipment, and pay for all disposal charges, 

including disposal of appliances and metals for all residential properties.  Major building 

demolition material, concrete, or dirt piles are not considered part of the clean up, nor are 

hazardous waste, drums, batteries, paint cans, other liquids, tires, or fences; and need not be 

picked up. Again, the City of St. Johns is researching possible changes to this program. 

 

FREQUENCY OF RESIDENTIAL COLLECTION: 

 

The Contractor shall provide collection services from all residential units once per week from the 

curbside. 
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SPECIAL WASTE: 



 

The Contractor shall not be required directly under this contract to collect any hazardous waste. 

 

REFUSE CONTAINERS: 

 

City of St. Johns green bags shall be provided by the resident or property owner; shall be 

maintained in good condition and kept in as sanitary condition as is possible for their intended 

use.  The maximum size of the containers shall be thirty (30) gallons.  Green bags may be placed 

in containers.  The combined weight of any receptacle and its bagged contents shall not exceed 

fifty (50) pounds. 

 

If the containers or plastic bags are ripped or tipped over, the Contractor shall be required to pick 

up and haul away the bag and remaining contents.  Any spillage from the bag or container before 

the Contractor handles it may be left undisturbed.  However, if the Contractor, while in the 

process of handling a bag or container, shall spill all or some of the contents, he shall be 

responsible for cleaning up all of the spillage. 

 

The City resident shall be responsible for containerizing all weekly refuse into City of St. Johns 

green bags. 

 

RECYCLING CONTAINERS: 

 

The Contractor shall furnish recycling containers for use by all City residences covered by this 

contract.  The containers shall be approximately eighteen (18) gallon in size or larger, durable, 

drainable, with permanently affixed marking identifying the Contractor's name or "City of St. 

Johns Recycling".  Containers shall be issued and registered by the Contractor.  Missing 

containers at the end of the contract period shall be the responsibility of the Contractor. 

 

OPTION 3: An alternative bidding for collection is a larger recycling container (with 

handle/wheels) per customer to be included in the bid proposal.   

 

Pending delivery of specified recycling containers, the Contractor may furnish similar containers 

on a temporary basis.  Such temporary containers shall be issued and retrieved by the Contractor 

without interruption of service. Instructions to proper recycling items shall be affixed to all 

containers. All expenses shall be the Contractor's responsibility. 

 

LOCATION OF CONTAINERS: 

 

All containers, and/or bags shall be placed at the street curb or along the road berm, whichever is 

applicable.  The location shall be arranged to facilitate the removal of refuse and recyclables by 

the Contractor.  The Contractor shall be required to make collections from this location.  The 

Contractor shall not be required to collect refuse and recyclables off the road right-of-way.  

Where refuse and recyclables are placed in a right-of-way and may cause a safety hazard to other 

vehicular or pedestrian traffic.  The Director of Public Services shall designate special locations 

for collection. 
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All approved collection containers that are placed at the curb shall be emptied by the Contractor 

and returned to the curb location in a neat and orderly fashion.  If applicable, the Contractor shall 

see that all covers are replaced on the said containers.  The Contractor will be held liable for in-

kind replacement of containers that he damages in handling. 

 

DAILY SCHEDULES: 

 

The Contractor shall be required to follow the City's existing two-day collection schedule for 

households.  Any change in the schedule is subject to the approval of the City with any 

coordination thereof required by the Contractor.  All collection services are to be conducted on 

the same day for each household.  Currently, approximately one half the City is collected on 

Wednesday and the alternate one half on Friday. 

 

HOLIDAYS: 

 

The following shall be holidays for purpose of this contract:  New Eve/Year's Day, Martin Luther 

King Jr. Birthday, President’s Day, Good Friday, Memorial Day, Independence Day, Labor Day, 

Veterans Day, Thanksgiving Day, and Christmas Eve/Day.  The Contractor may decide to 

observe any or all of the above mentioned holidays by suspension of collection services on the 

holiday, but such decision in no manner relieves the Contractor of obligation to provide 

collection services at least once per week.  If a collection day falls on a holiday, the very next day 

will become a resident's collection day and the other days will be put backward one day. 

 

TIME OF COLLECTION: 

 

Unless otherwise mutually agreed upon, collection services will take place between 7:00 a.m. and 

6:00 p.m.  Weekly collections shall be conducted Wednesday and Friday. 

 

SUPERVISION: 

 

The Contractor must be represented in person or at all times have an authorized representative, 

acceptable to the City of St. Johns supervising the work.  Complaints of missed pick-ups or 

service problems will be received and recorded at the City Offices.  The City will provide the 

Contractor with a record of the complaints received daily, by 3:30 p.m. The Contractor shall 

either check in at City Offices in person (s) or they may furnish at no charge to the City a cell 

phone or Nextel so the City can contact the Contractor directly. The Contractor shall promptly 

and courteously investigate these complaints and take action where necessary.  Prompt (within 

the day when so notified by 3:30 p.m.) action shall be taken to remedy any condition which 

constitutes a failure to fulfill the terms of this contract.  The Director of Public Services shall 

have the right to determine the true validity of any complaints, as to the failure of the Contractor 

to fulfill the terms of this contract, and that his decision shall be final and binding upon the 

Contractor. 
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COMPLAINT LIQUIDATED DAMAGES: 

 

There shall be deducted from the monthly payment to be made by the City to the Contractor the 

sum of one hundred ($100.00) dollars for each properly verified incident of failure on the part of 

the Contractor to conduct collection services in accordance with the terms of this contract.  A 

deduction of one hundred ($100.00) dollars shall be made for each properly verified incident of 

carelessness on the part of the Contractor in the emptying of containers or otherwise permitting 

garbage or rubbish to be strewn on or about the properties.  In case the Contractor, within twenty 

four (24) house after notice of any such complaint, shall fail to make such collections or shall fail 

to clean up the property, depending on the nature of the complaint, an additional deduction of 

one hundred ($100.00) dollars shall be made for each twenty four (24) hour period during which 

any such failure shall be allowed to continue after such notice.  The sum deducted by the City 

under this provision shall be deemed and taken by the City as liquidated damages to the City and 

not as a penalty. 

 

DRIVER'S LICENSE REQUIREMENTS: 

 

The Contractor shall be responsible for insuring that employees driving his equipment in the City 

of St. Johns have a current, valid driver's license of the State of Michigan for the equipment 

being driven as required by law. 

 

EQUIPMENT: 

 

Each bidder shall submit with his/her proposal, specifications of all equipment to be used in the 

performance of this proposed contract.  Equipment to be used for hauling of refuse and 

recyclables shall be late model, steel and/or aluminum body with covers, and non-leakable.  All 

Contractor provided equipment to be used, is contingent upon the approval from the City of St. 

Johns. Also equipment used must meet all State and local agencies weight limits. The equipment 

shall be in such condition that the schedule of collection can be maintained.  Breakdowns or 

faulty equipment will not be sufficient reasons to deviate from this schedule. 

 

The Contractor shall use the equipment identified in his/her proposal, or equipment equal in type, 

specifications and age, usual wear and tear expected, at all times during the performance of the 

contract, and shall promptly acquire and use such additional equipment that performance of the 

contract shall from time to time require. 

 

The equipment must be available ten (10) days before any collections are to be made under the 

contract, at which time the City may inspect them. 

 

All equipment used to collect and transport solid waste materials under the contract shall have 

current State of Michigan licenses and certifications required for this purpose.  All operations of 

the Contractor are to be in accordance with the current 641 Plan for Clinton County. 
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ADJUSTMENTS IN PAYMENT: 



 

In the event of new, or a change of existing, local, State or Federal laws or mandates related to 

the collection, disposal, or processing of refuse or recyclables, the Contractor may petition the 

City to be reimbursed proportionately for any such increased costs. 

 

Unless otherwise provided for herein, no adjustments in payment will be allowed throughout the 

contract period for changes in units served, refuse disposal fees (tipping fees), recyclable 

processing fees, and cost of normal operations or inflation. Fuel surcharges shall not be placed 

into this contract until the price for Diesel reaches $4.00 per gallon for six (6) consecutive 

months. Please indicate your fuel surcharge schedule on your letter head attached to this bid. 

 

PAYMENT: 

 

City will pay monthly 1/12 the amount of the annual contract amount within 20 days following 

the end of each month of service provided to the Contractor. Payment for spring clean up will be 

paid within 30 days of invoice from contractor completing the project. 

 

BILLING AND COLLECTION FOR SERVICE: 

 

The City shall bill and collect all rates, charges and/or fees from all occupants who receive the 

service. 

 

SUPERFUND INDEMNIFICATION: 

 

The Contractor shall indemnify, defend and save harmless the City of St. Johns from and against 

all loss or expense (including costs and attorney's fees) by reason of any liability asserted or 

imposed upon the City for remedial action imposed by the Comprehensive Environmental 

Response, Compensation and Liability Act (CERCLA or Superfund) as a result of the solid waste 

disposed of as required herein. 

 

SPLIT BID: 

 

The City of St. Johns reserves the right to reject any or all bids or any part of same, to waive any 

irregularities or informalities and to make the award in part or entirety, as may appear to the City 

Commission to be in the best interest of the City of St. Johns. 

 

Contractors may submit a bid for only a portion of the work specified herein.  The City has the 

right to select one contractor for all services or a composite of contractors to provide the three 

services bid as the City deems to be in its best interest. 
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CITY OF ST. JOHNS 



EXPERIENCE AND EQUIPMENT QUESTIONNAIRE 

FOR 

SOLID WASTE, RECYCLABLES AND SPRING CLEAN UP COLLECTION SERVICE 
 

---------------------------------------------------------------------------------------------------- 

 

The signatory of this proposal guarantees the truth and accuracy of all statements and of all 

answers to interrogatories hereinafter made. 

 

1. How many years have you been in business as a contractor under your present name? 

 

 __________________________________________________________________ 

 

2. What municipalities has your company provided similar services to within the past five 

years?  (Note:  fill out each blank completely) 

        

 Name of  Contact Person/ Type of Work   

 Municipality  Phone Number (Res. Refuse Coll.) Dates of Work 

 

 _______________ ______________ _______________ ______________ 

 

 _______________ ______________ _______________ ______________ 

 

 _______________ ______________ _______________ ______________ 

 

 _______________ ______________ _______________ ______________ 

 

 _______________ ______________ _______________ ______________ 

 

 _______________ ______________ _______________ ______________ 

 

3. Summarize your plan for performing each option of the Bid and Summary of 

 Requirements Form.  (Use back of this page if necessary) 

 

 __________________________________________________________________ 

 

 __________________________________________________________________ 

 

 __________________________________________________________________ 

 

 __________________________________________________________________ 

 

 __________________________________________________________________ 

 

 __________________________________________________________________ 
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4. What equipment do you currently own that is available for the proposed work 

 assuming the City elects all options of the Bid Proposal? 

 

      Age, Make,      Years of 

      Description, Size     Service 

 Quantity Item   Capacity, etc.  Condition  Remaining 

 

 ________________________________________________________________________ 

 

 ________________________________________________________________________ 

 

 ________________________________________________________________________ 

 

 ________________________________________________________________________ 

 

 ________________________________________________________________________ 

 

 

5. What equipment do you intend to purchase for use on the proposed work, should  the 

contract be awarded to you and assuming all options of the Bid Proposal are elected by 

the City? 

 

      Age, Make,      Years of 

      Description, Size     Service 

 Quantity Item   Capacity, etc.  Condition  Remaining 

 

 ________________________________________________________________________ 

 

 ________________________________________________________________________ 

 

 ________________________________________________________________________ 

 

 ________________________________________________________________________ 

 

 ________________________________________________________________________ 
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CITY OF ST. JOHNS 

AGREEMENT 

SOLID WASTE, RECYCLABLES AND SPRING CLEAN UP COLLECTION SERVICE 
 

---------------------------------------------------------------------------------------------------------- 

 

This Agreement is dated as of the _________ day of _______________ in the year 2015, 

between the City of St. Johns, hereinafter called OWNERS, and ___________________, 

hereinafter called CONTRACTOR. 

 

CITY AND CONTRACTOR, in consideration of the mutual covenants set forth herein, agree as 

follows: 

 

ARTICLE 1 - WORK 
 

CONTRACTOR shall complete the work as specified and indicated in the General Provisions, 

City of St. Johns Solid Waste, Recyclables and Spring Clean Up Collection Service 

Specifications which specifications are incorporated herein by reference in their entirety and 

which form a part hereof, generally described as follows:  Solid waste, spring clean up and 

recyclables collection services.  Service item or items covered by this Agreement 

________________________. 

 

ARTICLE 2 - CONTRACT TIME 
 

July 1, 2015 through June 30, 2018 for items described in the bid document. 

______________________. 

 

ARTICLE 3 - CONTRACT PRICE 

 

CITY shall pay CONTRACTOR for performance of the work in accordance with the Bid 

Proposal contained in the Contract documents. 

 

ARTICLE 4 - PAYMENTS 

 

CITY will make monthly payments in accordance with the Contract documents for the solid 

waste and recyclables and one lump sum for the spring-clean up collection services after invoiced 

from the Contractor. 

 

ARTICLE 5 - CONTRACT DOCUMENTS 

 

The complete Contract between CITY AND CONTRACTOR consists of the following, attached 

hereto:  AGREEMENT, INVITATION (Advertisement) TO BID, GENERAL PROVISIONS, 

BID PROPOSAL, SPECIFICATIONS, EXPERIENCE AND EQUIPMENT QUESTIONNAIRE, 

and NOTICE OF AWARD. 
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ARTICLE 6 - SIGNATURES 

 

IN WITNESS WHEREOF, the parties hereto have executed this contract in at least two (2) 

counterparts, each of which shall be deemed an original, the date and year first above written. 

 

WITNESS:      CONTRACTOR:  

 

________________________   By: ________________________________ 

 

________________________         ________________________________ 

 

       Title: _______________________________ 

 

WITNESS:      OWNER:  CITY OF ST. JOHNS 

 

________________________   By: ________________________________ 

 

________________________         ________________________________ 

 

       Title:  Mayor, City of St. Johns 
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NOTICE OF AWARD 

TO:   

 

 

PROJECT DESCRIPTION 

 

The OWNER has considered the Bid and other requested material submitted by you for the 

above-described work in response to its Advertisement for Bids.  

 

You are hereby notified that you are awarded the Contract for the above described work in the 

amount of 

 

1. Weekly Refuse Collection and Disposal: 

 

 $                      Annual Cost City Wide 1st Year; commencing 07/01/2015 

  

 $                     Annual Cost City Wide 2nd Year; commencing 07/01/2016 

 

 $                     Annual Cost City Wide 3rd Year; commencing 07/01/2017 

 

2. Weekly Recyclables Collection and Processing: 

 

 $                      Annual Cost City Wide 1st Year; commencing 07/01/2015 

 

 $                      Annual Cost City Wide 2nd Year; commencing 07/01/2016 

 

 $                     Annual Cost City Wide 3rd Year; commencing 07/01/2017 

 

3. Spring Clean Up Project (Conducted once per year): 

 

 $                     Annual Cost City Wide for project to be performed spring of 2015 

 

 $                      Annual Cost City Wide for project to be performed spring of 2016 

 

 $                     Annual Cost City Wide for project to be performed spring of 2017 

 

4. Weekly Refuse Collection and Disposal and One Large Item Collection Per Week: 

 

 $___________ Annual Cost City Wide 1st Year; commencing 07/01/2015 

  

 $___________ Annual Cost City Wide 2nd Year; commencing 07/01/2016 

 

 $___________ Annual Cost City Wide 3rd Year; commencing 07/01/2017 

 

$___________ Cost per unit for Freon removal, (Residents pays directly to contractor) 

  

$____________ Cost for a one time drop/collection for (2) 30 yard dumpsters (paid by 

the City)   

NA-1 



 

You are required by the Specifications for said work to execute all items described therein within 

ten (10) calendar days from the date of this Notice to you. 

 

If you fail to execute and furnish said items within ten (10) days from the date of this Notice, said 

OWNER will be entitled to consider all your rights arising out of the OWNER’s acceptance of 

your Bid as abandoned and as a forfeiture of your Bid Bond.  The OWNER will be entitled to 

such other rights as may be granted by law. 

 

You are required to return an acknowledged copy of this Notice of Award to the OWNER. 

 

Dated this ____ day of ______, 2015. 

       

CITY OF ST. JOHNS 

 

 

 

      BY: _______________________________ 

       Mindy J. Seavey, City Clerk 

ACCEPTANCE OF NOTICE 

Receipt of the above Notice of 

Award is hereby acknowledged by 

 

____________________________ 

 

this ______ day of _______________. 

 

BY: ________________________ 

 

Title: ________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NA-2 





















CITY OF ST. JOHNS, MICHIGAN 
REQUEST FOR COMMISSION ACTION

March 11, 2024

Department: Planning and Zoning Attachments: Submitted to 
CA for Review

[ X ] Recommended Zoning Amendment – 
Track Changes

[ X  ]

[ X ] Public-Facing FAQs Regarding 
Proposed Amendment (developed prior to 
Public Hearing)

[ N/A]

Subject: Recommended Zoning 
Amendment – Off Street Parking

[ X ] Recommended Zoning Amendment – 
Ordinance Format

[ X  ]

Prepared by: Chris Khorey,
(McKenna, Zoning Administrator) 

Approved by: City Manager,
Chad A. Gamble, P.E.

[ N/A]

SUMMARY/HIGHLIGHT: The Planning Commission received advocacy that the existing 
regulations on recreational vehicle parking in residential areas are overly burdensome on 
homeowners and hard to enforce. The Planning Commission has worked for several meetings on 
amendments to those regulations, and has recommended the attached Zoning amendment to the City 
Commission.

BACKGROUND/DISCUSSION: The proposed amendment has the following key points:

• Distinguishing between “Full Size” Recreational Vehicles (those over 15 feet in length, 
such as motor homes) and “Small” Recreational Vehicles (those under 15 feet in length, 
such as four-wheelers)

• Tie the allowable number of outdoor-parked Recreational Vehicles to the size of the lot, 
and the type of Recreational Vehicle (Full Size or Small).

• Require a Zoning Permit for the outdoor winter storage of a Recreational Vehicle.

• Establish the following rules for parking Recreational Vehicles outdoors:

Dates October 16 to April 30 May 1 to October 15
Allowable 
Parking 
Locations

Side and Rear Yards All Yards

Must be 
parked on 
pavement?

Yes If Parked in Front Yard

Zoning Permit 
Required?

Yes No



STRATEGIC PLAN OBJECTIVE: Master Plan Neighborhoods Goal #1 States: “Preserve, 
Protect, and Enhance the Integrity, Economic Viability, and Livability of St. Johns 
Neighborhoods.” Allowing homeowners to park and store RVs in a way that promotes safety and 
quality neighborhood aesthetics furthers that goal.

FISCAL IMPACT: Fiscal impact is anticipated to be minimal, though staff hopes for some cost 
savings on code enforcement from the new Ordinance.

RECOMMENDATION: Staff requests that the City Commission approve the first reading of the 
recommended Zoning amendment.



Frequently Asked Questions on Proposed RV Parking Ordinance

On February 14, 2024 at 5:30 pm, the St. Johns Planning Commission will hold a public hearing on proposed revisions to 
the rules for parking recreational vehicles in residential districts. Below are some frequently asked questions regarding the 
proposed RV Parking Ordinance.

1. What is the definition of an RV in this ordinance?
Two classes of RVs are defined in this ordinance:

• “Full Size Recreational Vehicle”, which is 15 feet in length or longer, and includes vehicles such as motor 
homes, campers, boats, and trailers.

• “Small Recreational Vehicle” which is shorter than 15 feet in length, and includes vehicles such as 
snowmobiles, trail bikes, and golf carts.

2. How many RVs can I store on my property?
The number of RVs that can be stored on a property is based on “Recreational Vehicle Equivalents.” A small 
recreational vehicle, as defined in the ordinance, represents 0.5 Recreational Vehicle Equivalents, 
whereas a full size recreational vehicle represents 1 Recreational Vehicle Equivalent.

The table below show the number of Recreational Vehicle Equivalents allowed for each lot size:

Lot Size <10,000 Square Feet 10,000-20,000 Square
Feet >20,000 Square Feet

Maximum Recreational 
Vehicle Equivalents 1 2 3

For example, if your lot is between 10,000 and 20,000 square feet, you are able to have:

• 2 full size recreational vehicles
• 1 full size recreational vehicle and 2 small recreational vehicles
• 4 small recreational vehicles

3. Where can I store my RV?
Depending on the time of year, allowable storage of an RV changes.

• Between May 1 and October 15
o You are able to park your RV outdoors in a rear or side yard 3 feet away from these property lines. 

Parking an RV in the front yard is prohibited.



o Parking an RV in a driveway or parking area is allowed, so long as driveway in the front yard leads to 
a garage, as shown below.

• Between October 16 and April 30
o Parking your RV outdoors is limited between these dates. An RV can be parked outside any time of 

year for less than 48 hours, provided that the RV is parked at least 20 feet from the front lot line. A 
Zoning Permit must be obtained before an RV can be parked outside for longer than 48 hours.

o If the RV is parked outdoors, it must be parked on a paved surface at least 9 feet wide and a 
minimum of 180 square feet.

4. Can I complete maintenance of my RV on my property?

Yes, but there are limitations on the types of maintenance and for how long you can complete maintenance on 
your RV on your property. If maintenance is being conducted outside of an enclosed building, it must not exceed 
a period of 24 hours at one time. Maintenance work cannot consist of any major repair, redesign, modification, 
or dismantling work, and only includes minor work that is required to maintain the normal operating condition 
of the vehicle.

Additional questions can be answered at the public hearing on February 14.



CITY OF ST. JOHNS
RESOLUTION #10-2024

RESOLUTION TO INTRODUCE AN ORDINANCE TO AMEND THE CITY OF ST. 
JOHNS CODE OF ORDINANCES

 REGARDING OFF-STREET PARKING AND LOADING/UNLOADING AREA 
REQUIREMENTS FOR FULL SIZE AND SMALL RECREATIONAL VEHICLES

At a regular meeting of the City Commission of the City of St. Johns, Clinton County, 
Michigan, held at the City Hall, in said City on the ____ day of March, 2024 at 6:00 p.m., Local 
Time.

Present: __________________________________________________________________
__________________________________________________________________

Absent: __________________________________________________________________

The following resolution was offered by _____________________ and supported by 
________________________.

WHEREAS, pursuant to the Michigan Zoning Enabling Act, Act 110 of 2006, MCL 
125.3101 et seq., as amended (“MZEA”), the City has the authority to regulate the use of land 
within the City; and

WHEREAS, the City desires to regulate off-street parking regulations for full size and 
small recreational vehicles in residential districts by amending Section 155.341 of Title XV (Land 
Usage) of the City’s Code of Ordinances; and 

WHEREAS, upon giving notice in accordance with the MZEA, the City Planning 
Commission held a public hearing to consider the Ordinance; and

WHEREAS, on February 14, 2024, the Planning Commission voted to recommend 
adoption of the Ordinance to the City Commission; and 

WHEREAS, the City desires to introduce the Ordinance.

NOW, THEREFORE, BE IT RESOLVED by the City Commission of the City of St. Johns 
as follows:

1. The City introduces Ordinance No.-_______, An Ordinance Amending The City 
Of St. Johns Zoning Code Regarding Off-Street Parking and Loading/Unloading 
Area Requirements for Full Size and Small Recreational Vehicles.

 
2. To the extent that any resolution or portion of resolution is inconsistent with this 

Resolution, such resolutions or portions of resolutions are hereby rescinded.

ADOPTED:

YEAS:  ______________________



NAYS:  ______________________

STATE OF MICHIGAN )
)

COUNTY OF CLINTON )

I, the undersigned, the duly qualified and acting Clerk of the City of St. Johns, Clinton 
County, Michigan, DO HEREBY CERTIFY that the foregoing is a true and complete copy of 
certain proceedings taken by the City Commission of said City at a regular meeting held on the 
____ day of March, 2024.

__________________________________________
Mindy J. Seavey, City Clerk 

88044:00001:200366512-1
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CITY OF ST. JOHNS
ORDINANCE NO. __ 

AN ORDINANCE TO AMEND CHAPTER 155, SECTION 341 OF THE CODE OF 
ORDINANCES

REGARDING OFF-STREET PARKING AND LOADING/UNLOADING AREA 
REQUIREMENTS FOR FULL SIZE AND SMALL RECREATIONAL VEHICLES

THE CITY OF ST. JOHNS ORDAINS:

Section 1. Section 155.341 of the City’s Code entitled “Off-Street Parking Regulations within 
a Residential District” is hereby amended as follows:

§ 155.341 OFF-STREET PARKING REGULATIONS WITHIN A RESIDENTIAL DISTRICT.

   (A)   Intent. These off-street parking regulations have been adopted to improve safety, 
traffic circulation and aesthetics within residential districts in the city. They are intended to 
regulate parking patterns and the location and quality of parking areas in residential areas 
over the long term. It is not the intent of these regulations to regulate temporary, 
infrequent and irregular occurrences.

   (B)   All residential buildings or non-residential buildings in a residential district shall be 
provided with required parking areas on the same lot with the building or on a lot 
immediately adjacent to the lot with the building intended to be served, but not more than 
100 feet from the building it is servicing.

   (C)   No repairing, modifying, or operations shall be allowed upon any vehicle, otherwise 
properly parked on a residential property, for a period in excess of 24 hours, except within 
fully enclosed buildings or if it is determined that such repair, modification, or operation 
will not constitute a nuisance or annoyance to adjoining property owners or occupants. 
Any such work within any 24-hour period allowed under this provision shall not, however, 
consist of any major repair, redesigning, modifying, or dismantling work but only such 
occasional minor work as may he required to maintain a vehicle in normal operating 
condition.

   (D)   In the event the foregoing regulations create any special hardship beyond the control 
of a particular resident, the Zoning Administrator is hereby given the authority to grant 
permission to an applicant to operate contrary to the provisions hereof for a limited period 
of time not to exceed 14 days.

   (E)   Required parking areas, including driveways  shall be constructed from materials 
that provide a hard surface (concrete or,  asphalt, or permeable pavement material), shall 
be drained properly, and shall be maintained in a safe and usable condition.   Other hard 
surfaces, including, but not limited to, turf pavers, paving stones, open concrete grids, may 
be used with prior approval from the Zoning Administrator. Gravel, dirt, crushed aggregate, 
and other non-pavement surfaces shall not be permitted for required parking areas. 

   (F)   Definitions
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(1)“Full Size Recreational vehicleVehicle” means any self-propelled or towed vehicle 
intended primarily for recreational purposes and longer than 15 feet in length, and 
shall include, but not be limited to, motor homes, travel trailers, tent trailers, 
collapsible trailers, expandable trailers, pick-up coach campers, unattached pick-up 
covers, motorcycle trailers, snowmobile trailers, utility trailers, vehicle transporting 
trailers, stock car trailers, camping trailers, boat trailers, snowmobiles, trail bikes or 
cycles, unlicensed motorcycles or motor driven cycles, pontoon boats, rafts, ATV's, 
golf carts, and boats. Trailers, including but not limited to travel trailers, tent 
trailers, collapsible trailers, expandable trailers, motorcycle trailers, snowmobile 
trailers, utility trailers, vehicle transporting trailers, stock car trailers, camping 
trailers, and boat trailers, shall be considered Full Size Recreational Vehicles for the 
purposes of this Ordinance.

(2)“Small Recreational Vehicle” means any self-propelled or towed vehicle intended 
primarily for recreational purposes and shorter than 15 feet in length and shall 
include, but not be limited to, snowmobiles, trail bikes or cycles, unlicensed 
motorcycles or motor driven cycles, rafts, ATV's, golf carts, and jet-skis.

   (GH)   Storage and parking of rRecreational vehicles Vehicles within all residentially 
zoned districts shall comply with the following:

(1)       (1)   Other than in an enclosed building, no person shall park or store more than 
one item of recreational equipment upon any lot or parcelthe following number of 
Recreation Vehicle Equivalents. In the chart below, a Full Size Recreational Vehicle 
shall count as 1 Recreational Vehicle Equivalent, while a Small Recreational Vehicle 
shall count as 0.5 Recreational Vehicle Equivalents. 

Table 13-2

Lot Size <10,000 Square 
Feet

10,000-20,000 
Square Feet

>20,000 Square 
Feet

Maximum 
Recreational 
Vehicle 
Equivalents

1 2 3

      (2)   All such vehicles shall remain unoccupied and shall not be connected to 
sanitary sewer facilities or have a fixed connection to electricity, water, or gas, 
except that the parking and occupancy of a recreational vehicle on private property 
shall be permitted for a period not to exceed two weeks, but not to exceed four 
times a year.

      (3)   Recreational vehicles stored outdoors on any city private lot or parcel 
between October 16 through April 30 must be parked on a hard surface (asphalt or 
concrete).at least 180 square feet in area, at least 9 feet wide at its narrowest 
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dimension, and meeting the requirements of Section 155.341.E.  Recreational 
vehicles must be parked behind the front line of the house. A Zoning Permit is 
required prior to storing a recreational vehicle outdoors between October 16 and 
April 30. The Zoning Permit need not be renewed annually if the requirements of 
this section are met. 

(4) Parking is allowed on a paved driveway in the front yard, or in the side or rear 
yard on the grass or other unpaved surface from May 1 through October 15. (See 
graphic below.) A Zoning Permit is not required prior to storing a recreational 
vehicle outdoors between May 1 and October 15, except as described in Subsection 
6. 

Dates October 16 to April 30 May 1 to October 15

Allowable Parking 
Locations Side and Rear Yards All Yards

Must be parked on 
pavement? Yes If Parked in Front Yard

Zoning Permit Required? Yes No

      (5)   Corner lots have two front yards and two side yards (see graphic below). 
The Zoning Administrator has the authorityA Zoning Permit shall be required to 
grant residents on a corner lot permission to park their recreational vehicle in their 
side yardin one of their front yards from May 1 through October 15. The vehicle 
must be parked at least 20 feet from both front lot lines.  (See graphic below.)

(6)   Notwithstanding the above, any recreational vehicle may be parked outdoors at 
any time, on a private lot (with the permission of the property owner), for up to 48 
hours,  provided that the vehicle is parked at least 20 feet from the front lot line. 
After the initial 48 hours, the regulations above shall apply. 

(7) At all times, a 3 foot setback must be maintained between the vehicle and all side 
and rear lot lines. 

   (HI)   No parking is allowed in the rear of buildings except in garages, driveways leading 
to garages, approved recreational vehicle parking pads, and other parking spaces approved 
by special use permit.

   (IJ)   Not more than three outdoor parking spaces are permitted on a residential lot unless 
additional spaces are permitted by special use permit. Small Recreational Vehicles as 
defined in Section F.2 shall not be counted towards the maximum number of outdoor 
parking spaces.
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   (JK)   Motor vehicles shall be allowed to be parked only on a parking area or driveway. A 
parking area is defined as that portion of a lot used for the exclusive purpose of parking a 
motor vehicle. A driveway is defined as the maneuvering lane needed to allow vehicles to 
move from the street to a garage or to a public parking area at the far end of the 
maneuvering lane. The driveway andNo parking area shall not be located in front of the 
residential structure.

Section 2.  Validity and Severability.  If any portion of this Ordinance or its application to any 
person or circumstance shall be found to be invalid by a court, such invalidity shall not affect 
the remaining portions or applications of the Ordinance which can be given effect without 
the invalid portion or applications, provided the remaining portions are not determined by 
the court to be inoperable, and to this end Ordinances are declared to be severable.

Section 3.  Repealer Clause.  Any ordinances or parts of ordinances in conflict herewith are 
hereby repealed only to the extent necessary to give this Ordinance full force and effect.

Section 4.  Effective Date. This Ordinance shall be effective twenty (20) days after final 
approval.



CITY OF ST. JOHNS, MICHIGAN 
REQUEST FOR COMMISSION ACTION

March 11, 2024

Department: Planning and Zoning Attachments: Submitted 
to CA for 
Review

[ X ] Resolution to Introduce Proposed 
Ordinance Changes

[ X  ]

[ X ] Recommended Zoning Amendment –
           Ordinance Format 

[ N/A]

[ X ] Mckenna Memo – Minimum Downtown      
          Parking Requirement Amendments
-------------------------------------------------------------

[ X  ]

Subject: Recommended Zoning 
Amendment – 1st reading - 
Downtown Development Parking 
Requirements

[ X ] Resolution to Introduce 
          Zoning Map Amendment
[ X ]  Draft Zoning Map Ordinance Amendment
[ X ]  Proposed Zoning Map showing Proposed   
          Revisions

[ X  ]

[ X  ]
[ N/A]

Prepared by: Chris Khorey
(McKenna, Zoning Administrator)

Approved by: City Manager,
Chad A. Gamble, P.E.

SUMMARY/HIGHLIGHT: Parking in Downtown St. Johns has been a complex and sometimes 
contentious issue for some time. One of the issues frequently faced by the City has been 
impediments to desirable development in the downtown caused by Zoning Ordinance parking 
requirements. The Planning Commission has recommended Zoning amendments to right-size 
parking requirements, while ensuring that new development still adds to the parking system and 
does not burden existing capacity.

BACKGROUND/DISCUSSION: Currently, the CBD Central Business District Zoning District 
is exempt from parking requirements – developments in that district are not required to provide 
any dedicated parking. Meanwhile, all other districts in the City have the same parking 
requirements, whether they are located in the walkable core, or out in the rural/suburban fringe.

This system has created an imbalance on the edges of downtown, where one development is 
parking exempt, while one across the street is required to provide a large, dedicated parking lot. It 
has also led to the approval of two Conditional Rezoning Agreements specifically designed to 
right-size parking requirements for a desirable development.

The proposed amendment would create a tiered system of parking requirements:

• Parking Exempt District. Within this area, no dedicated parking would be required. The 
Parking Exempt District would only cover a portion of the CBD District (just the core 
blocks of Clinton Avenue), meaning the area completely exempt from parking 
requirements would get smaller.

• Parking Reduction District. Within this area, the residential parking requirement would 
be reduced from 2 spaces per dwelling unit to 1.25 spaces per unit, and all non-residential 
parking requirements would be reduced to 85% of the parking requirement for the rest of 
the City. Developers would have the option to further reduce those requirements (to 1.15 



and 75%) through actions like adding bike racks, providing curbside pickup spaces, and 
payment in lieu of parking.

The boundaries of the two districts would be shown on the Official Zoning Map, which is why 
this amendment includes two proposed resolutions for approval one for the text amendment and 
a map amendment.

STRATEGIC PLAN OBJECTIVE: Master Plan Economic Development Goal #2 States: 
“Create a Vibrant Downtown with Diverse Businesses.” Creating a more fair system of parking 
minimums for the greater downtown furthers that goal.

FISCAL IMPACT: Fiscal impact is anticipated to be minimal, though Staff hopes that reduced 
red tape for downtown developments will speed up the pace of investments, and thus increased 
tax revenue.

RECOMMENDATION: Staff requests that the City Commission approve the first reading of the 
recommended Zoning amendments.  If these changes are supported by the Commission, they 
would have to be passed in two separate motions that would be in the following recommended 
format. 

1. Recommend the proposed resolution be adopted and related referenced documents to amend 
the CBD Zoning Ordinance text to support the proposed changes related to development-
based parking requirements.  

2. Recommend the proposed resolution be adopted and related referenced documents to amend 
the City’s Zoning Map to support the proposed changes related to development-based parking 
requirements.  



CITY OF ST. JOHNS
RESOLUTION #11-2024

RESOLUTION TO INTRODUCE AN ORDINANCE TO AMENDING THE CITY OF ST. 
JOHNS CODE OF ORDINANCES REGARDING THE CREATION OF A PARKING 

EXEMPTION ZONE

At a regular meeting of the City Commission of the City of St. Johns, Clinton County, 
Michigan, held at the City Hall, in said City on the ____ day of March, 2024 at 6:00 p.m., Local 
Time.

Present: __________________________________________________________________
__________________________________________________________________

Absent: __________________________________________________________________

The following resolution was offered by _____________________ and supported by 
________________________.

WHEREAS, pursuant to the Michigan Zoning Enabling Act, Act 110 of 2006, MCL 
125.3101 et seq., as amended (“MZEA”), the City has the authority to regulate the use of land 
within the City; and

WHEREAS, the City desires to create a Parking Exemption Zone by amending Sections 
155.340, 155.342, and 155.343 of Title XV (Land Usage) of the City’s Code of Ordinances, which 
would allow for a Parking Reduction District and Parking Exempt District; and 

WHEREAS, upon giving notice in accordance with the MZEA, the City Planning 
Commission held a public hearing to consider the Ordinance; and

WHEREAS, on February 14, 2024, the Planning Commission voted to recommend 
adoption of the Ordinance to the City Commission; and 

WHEREAS, the City desires to introduce the Ordinance.

NOW, THEREFORE, BE IT RESOLVED by the City Commission of the City of St. Johns 
as follows:

1. The City introduces Ordinance No.-_______, An Ordinance Amending The City 
Of St. Johns Zoning Code Regarding the Creation of a Parking Exemption Zone.

2. To the extent that any resolution or portion of resolution is inconsistent with this 
Resolution, such resolutions or portions of resolutions are hereby rescinded.

ADOPTED:

YEAS:  ______________________

NAYS:  ______________________



STATE OF MICHIGAN )
)

COUNTY OF CLINTON )

I, the undersigned, the duly qualified and acting Clerk of the City of St. Johns, Clinton 
County, Michigan, DO HEREBY CERTIFY that the foregoing is a true and complete copy of 
certain proceedings taken by the City Commission of said City at a regular meeting held on the 
____ day of March, 2024.

__________________________________________
Mindy J. Seavey, City Clerk 
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CITY OF ST. JOHNS
ORDINANCE NO. __ 

AN ORDINANCE TO AMEND CHAPTER 155, SECTIONS 340, 342, AND 343 OF THE 
CODE OF ORDINANCES

REGARDING THE CREATION OF A PARKING EXEMPTION ZONE

THE CITY OF ST. JOHNS ORDAINS:

Section 1. Section 155.340 of the City’s Code entitled “Off-Street Parking General 
Requirements” is hereby amended as follows:

§ 155.340 OFF-STREET PARKING GENERAL REQUIREMENTS.

   (A)   Parking spaces required. Parking spaces shall be provided and adequately maintained 
in all applicable zoning districts, except the CBD Districtwithin the Parking Exemption Zone, 
for the off-street storage of motor vehicles for the use of occupants, employees, and patrons 
of each building and premise, and of such extensions, alterations, additions or changes in use 
of such building or premise as specified in § 155.342. These spaces shall be provided in 
amounts not less than hereinafter specified which shall not subsequently be reduced below 
the requirements of this chapter.

   (B)   Loading spaces not parking spaces. Loading space as required in § 155.344 shall not 
be construed as supplying required off-street parking space.

   (C)   Existing parking. Existing off-street parking facilities provided on the effective date of 
this Code and actually being used at that date for the parking of automobiles in connection 
with the operation of an existing building or use shall not hereafter be reduced below, or if 
already less than, shall not be further reduced below the requirements of this chapter for a 
similar new building or use.

   (D)   Change in requirements. Whenever after the effective date of this Code there is any 
change in use or any increase in number of employees, or an increase in floor area, or in any 
other unit of measurement specified in § 155.342, additional off-street parking facilities shall 
be provided on the basis of resultant change.

   (E)   Joint useUse and Mixed Use Developments. The joint use of parking facilities by two or 
more uses, including mixed uses on the same lot, is recommended whenever such use is 
practicable and satisfactory to each of the uses intended to be served, and when all 
requirements for location, design and construction can be satisfied.

      (1)   In computing capacities the minimum parking requirements of any joint use parking 
lot, or parking lot for a mixed use development, the total spaces provided requirement is the 
sum of the individual requirements that will occur at the same time. If peak space 
requirements for individual uses occur at distinctly different time from the peak 
requirements for other joint uses, the maximum capacity required for joint use may be 
reduced by the Planning Commission during site plan review to a total that is less than the 
sum of total individual space requirements, but shall not be less than 50% of the off-street 



parking facilities required of the uses computed separately. For projects that do not require 
site plan review, the Zoning Administrator shall have the authority to similarly reduce the 
number of parking spaces required.

      (2)   A copy of an agreement among joint users shall be filed with the application for a 
zoning permit. The agreement shall include a guarantee for continued use of the parking 
facility for each party to the joint use.

   (F)   Floor area. For the purpose of § 155.342 the unqualified term "floor area" shall mean 
the sum of the gross horizontal areas of the several floors of a building used or intended to 
be used for office, merchandising or services to the public as customers, patrons, clients, 
patients or tenants, including areas occupied for fixtures and equipment used for display or 
sale of merchandise, but excluding floor areas which are used exclusively for storage, for 
housing of mechanical equipment integral with the building, for maintenance facilities, or for 
those areas so restricted that customers, patients, clients, salesmen, and the general public 
are denied access.

   (G)   Uses not mentioned. In the case of a use not specifically mentioned, requirements for 
off-street parking for a use which is mentioned and which is most similar to the use not 
mentioned shall apply, as may be determined by the Zoning Administrator.

   (H)   Mixed use. In the case of mixed uses, the total requirements for off-street parking 
facilities shall be the sum of the requirements of the individual uses computed separately, 
provided that this provision shall not apply where a use is accessory to the main use and is 
not intended to serve additional patrons or employees.

   (IH)   Parking facilities allocated once. Off-street parking facilities for one use shall not be 
considered as providing required parking facilities for any other use except as specified in 
division (F) of this section for joint use.

   (JI)   Fractional spaces. When determination of the number of off-street parking space 
required by this chapter results in a requirement of a fractional space, any fraction in excess 
of one-half shall be counted as one parking space.

   (KJ)   Location of parking areas. Off-street parking areas shall be located, in relation to the 
use they are intended to serve:

(1) On the same or an adjoining lot or parcel of land.

(2) For industrial uses only, on the same or an adjoining  lot or parcel of land except than 
an area for joint operation of parking facilities shall be located within desirable 
walking distance of the joint users’ operations. 

(3) In the Parking Reduction Zone described in Section 155.342.D, parking for a use may 
be located on a separate lot, up to 1,000 feet away from the use in question, if 
approved by the Planning Commission based on the following criteria.

a. Public right-of-way shall not be used to meet a minimum parking requirement, 
and shall not be considered to meet the requirements of this section. 



b. The owner of the land use utilizing the parking must own or lease the parking 
spaces in question. In the event of a lease, the terms of the lease must be 
submitted to the City, and the lease must include language granting the user of 
the parking spaces an easement over the parking spaces, granting exclusive 
use of them. The easement shall not be revoked without approval of the City, 
the lease shall explicitly state such.

c. In the event that off-site parking that has been used to meet a minimum 
parking requirement is no longer available to the land use in question, the 
owner of the land use shall be required to make payment-in-lieu of parking, as 
described in Section 155.342.D.1.c.iii for all spaces lost, up to the minimum 
requirement of this Ordinance (as calculated for the Parking Reduction Zone)

a.d. in accordance with the following table.

 

   (LK)   Use of parking spaces. No required parking spaces shall be used for storage of 
material, refuse, refuse containers, display of merchandise, including vehicles, or for the 
repair or servicing of machinery.

   (ML)   Barrier free parking spaces. Barrier free parking shall be provided in accordance 
with the current standards and rules of the Michigan Department of Labor, Construction 
Code Commission, Barrier Free Design Division.

   (NM)   Off-street parking spaces shall not be built within a road or street right-of-way.

Section 2. Section 155.342 of the City’s Code entitled “Minimum Parking Space 
Requirements” is hereby amended as follows:

§ 155.342 MINIMUM PARKING SPACE REQUIREMENTS.

   (A)   The minimum amount of off-street parking space required under §§ 155.340 and 
155.342 shall be determined in accordance with the following table:

   (B)   Either one space for each two employeesevery 500 feet of gross floor area shall be 
required of all applicable uses in this schedule, or the requirements specified below, 
whichever requires a greater number of spaces.if the land use is specifically included in the 
chart. 





 

(C) Parking Exemption Zone. The Parking Exemption Zone is hereby established, and shall 
be designated on the official City of St. Johns Zoning Map. The purpose of the Parking 
Exemption Zone shall be to maintain the historic, walkable character of St. Johns, and 
recognize the public investment in on-street and other public parking, by eliminating most 
parking requirements within its boundaries. 

(1) Within the Parking Exemption Zone, there shall be no minimum parking 
requirement for any land use, except that any lot containing 10 or more dwelling units 
must provide 1.15 off-street parking spaces per dwelling unit. 

(2) The City Commission, upon recommendation from the Planning Commission and 
following the procedure in Sections 155.385-389, may add a lot or group of lots to the 
Parking Exemption Zone. In making a recommendation to the City Commission, the 
Planning Commission shall consider the following:

(a) The lot, or group of lots, must be adjacent to the existing Parking 
Exemption Zone.

(b) The lot, or group of lots, must be either developed with a walkable, historic 
character similar to the core of St. Johns, or be subject to a development 
proposal that would construct infill development with a similar walkable, 
historic character to the existing core. 



c) Approving the expansion of the Parking Exemption Zone shall not place a 
burden on existing public or private on-street and off-street parking spaces. In 
reviewing this criteria, the Planning Commission shall determine where the 
residents, employees, and/or customers of the newly exempt lots would park, 
and whether those parking areas have sufficient capacity.

d)Approving the expansion of the Parking Exemption Zone must affirmatively 
further the goals of the City of St. Johns Master Plan, Downtown Plan, or both. 

(D) Parking Reduction Zone. The Parking Reduction Zone is hereby established, and shall 
be designated on the official City of St. Johns Zoning Map. The purpose of the Parking 
Exemption Zone shall be to recognize the walkable character of the immediate surroundings 
of Downtown St. Johns, and to allow investment and development in that area without the 
need for large parking areas which create hazards to walkability and harm economic vitality. 
However, the Parking Reduction Zone acknowledges the need for automobiles for personal 
mobility, and therefore the need to require parking, even at a reduced level compared to the 
base requirements of this Ordinance.  

(1) Within the Parking Exemption Zone, the minimum parking requirements shall be 
as follows. These requirements shall supersede the requirements in Section 
155.342.B 

(a) Residential Uses: 1.25 parking spaces per dwelling unit. This may be 
reduced to 1.15 parking spaces per dwelling unit using the automatic 
reductions in Section c below.

(b) Non-Residential Uses: 85% of the minimum parking requirement as 
described in Section 155.342.B. This may be reduced to 75% of the minimum 
parking requirement as described in Section 155.342.B using the automatic 
reductions in Section c below.

(c) Automatic Reductions: The following shall automatically reduce the 
parking requirement as described in Sections a and b above.

(i) Provision of Bicycle Parking. The minimum automobile parking 
requirement shall be reduced by 1 space for every five spaces made 
available for secured, on-site parking of bicycles. 

(ii) “15 Minute” Spaces. For non-residential uses only, parking spaces 
designated with a time of limit of 15 minutes or less shall each count as 
1.5 spaces towards the minimum parking requirement. Reserving 
spaces for curbside pickup, ride sharing, and other short-term parking 
occupancy reduces the overall parking need, and therefore qualifies for 
a reduction under this Ordinance. 

(iii) Payment in Lieu of Parking. At the time of Site Plan Approval, an 
applicant may make payment to the City in lieu of providing parking. 
The required fee per parking space removed from the minimum 
requirement shall be set by the City Council by resolution. The City shall 



set aside all funds received from Payments in Lieu of Parking for 
improvements to the public parking system, both on-street and off-
street, in and around Downtown St. Johns. 

(2) The City Commission, upon recommendation from the Planning Commission and 
following the procedure in Sections 155.385-389, may add a lot or group of lots to the 
Parking Reduction Zone. In making a recommendation to the City Commission, the 
Planning Commission shall consider the following:

(a) The lot, or group of lots, must be adjacent to the existing Parking Reduction 
Zone.

(b) The lot, or group of lots, must be either developed with a walkable, historic 
character similar to the core of St. Johns, or be subject to a development 
proposal that would construct infill development with a similar walkable, 
historic character to the existing core. In the context of the Parking Reduction 
Zone, the “walkable, historic character” shall include the close-in 
neighborhoods of the City, which include single family homes and small multi-
family residential laid out in a grid pattern on small lots. 

c) Approving the expansion of the Parking Reduction Zone shall not place a 
burden on existing public or private on-street and off-street parking spaces. In 
reviewing this criteria, the Planning Commission shall determine whether the 
reductions included in the Parking Reduction Zone would create overflow 
parking needs, and how those overflow needs would impact other parking 
areas in the vicinity. 

d)Approving the expansion of the Parking Reduction Zone must affirmatively 
further the goals of the City of St. Johns Master Plan, Downtown Plan, or both. 

Section 3. Section 155.343 of the City’s Code entitled “Design-Construction Requirements 
and Permitted Use of Vehicle Parking” is hereby amended as follows:

§ 155.343 DESIGN-CONSTRUCTION REQUIREMENTS AND PERMITTED USE OF VEHICLE 
PARKING.

   (A)   No repairs or service to vehicles and no display for purposes of sale shall be carried 
on or permitted upon such premises.

   (B)   A minimum space dimensions of ten feet wide and 20 feet deep shall be provided for 
each vehicle parking space; each space shall be definitely designated and reserved for 
parking purposes; each space shall be accessible separately from a street; each parking area 
shall be so designed and marked as to provide for orderly and safe movement and storage of 
vehicles.

   (C)   Except for parking spaces provided on residential lots, an access drivea drive aisle of 
at least 20 feet in width shall be provided accessing all parking spaces. Complying with the 
minimum requirements shown in table 13-1.



   (D)   Except for parking spaces provided on residential lots, no parking area shall be 
constructed less than 1,000 square feet in area.

   (E)   Parking areas shall be covered with a pavement having an asphalt or Portland cement 
binder and shall be graded and provided with adequate drainage facilities in compliance 
with the City of St. Johns Drain Code. Curb and gutter shall be provided around the perimeter 
of the parking area.

   (F)   When lighting facilities are used, they shall be so arranged that any light source shall 
not be visible from any point beyond the parking area lot lines.

   (G)   Landscaping, fences and walls shall be provided in conformance with §§ 155.295 
through 155.304 of this chapter.

   (H)   No signs shall be erected on the premises, except one at each of the points of ingress 
and egress, and such sign may bear the name of the operator of the lot and the enterprise it 
is intended to serve. Such signs shall not exceed ten square feet in area and an overall height 
of ten feet. However, signs for the orderly and safe movement of pedestrian and vehicular 
traffic in the parking area may be used as required.

   (I)   Curb blocks are prohibited.

   (J)   The Planning Commission may modify the above standards when a demonstrated need 
is documented by the applicant and the Planning Commission determines that the proposed 
alternative complies with the intent of this chapter.Electric Vehicle Chargers: Electric 
Vehicle Chargers are permitted in all parking lots, and are not subject to the regulations in 
Section 155.184 and 155.189 regarding accessory structures. No electric vehicle charger 
shall be designed or located in such a way as to reduce the dimensions of a parking space or 
drive aisle below the minimums established in this section, nor shall any electric vehicle 
charger be designed or located to reduce the number of parking spaces in a lot below the 
minimums established in this Ordinance. 

(K)   Driveway approaches (between the sidewalk and the road) shall be constructed from 
materials that provide a hard surface (concrete,  asphalt, or permeable pavement material), 
shall be drained properly, and shall be maintained in a safe and usable condition.  For any 
property with a driveway approach that does not meet this requirement, the driveway shall 
be upgraded to the required material at the time of zoning approval for any site improvement 
that adds pavement or buildings, or any other improvement that requires Site Plan Approval 
(Administrative, Committee, or Planning Commission).

Section 4.  Validity and Severability.  If any portion of this Ordinance or its application to any 
person or circumstance shall be found to be invalid by a court, such invalidity shall not affect 
the remaining portions or applications of the Ordinance which can be given effect without 
the invalid portion or applications, provided the remaining portions are not determined by 
the court to be inoperable, and to this end Ordinances are declared to be severable.

Section 5.  Repealer Clause.  Any ordinances or parts of ordinances in conflict herewith are 
hereby repealed only to the extent necessary to give this Ordinance full force and effect.



Section 6.  Effective Date. This Ordinance shall be effective twenty (20) days after final 
approval.
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Memorandum

TO: City of St. Johns Planning Commission

FROM: Christopher Khorey, AICP, Senior Principal Planner

SUBJECT: Minimum Parking Requirement Amendments

DATE: January 3, 2024

In recent years, St. Johns has experienced more demand for development (particularly residential development) 
on the edges of its downtown. While this development is considered desirable under the City’s Master Plan and 
Downtown Plan, the approval processes have been hampered by parking concerns. Projects have had to use 
unwieldy Conditional Rezoning processes, and haggling between the City and developers over the number of 
parking spaces has been common.

The Planning Commission has developed a proposed set of amendments regarding downtown parking. The 
amendments are scheduled for a public hearing on January 10, 2024. This memo includes the context for the 
amendments.

CURRENT PARKING REQUIREMENTS
Currently, there are two levels of parking requirements in the Zoning Ordinance: the CBD Central Business 
District Zoning District and Everything Else. The CBD District exempts all uses from minimum parking 
requirements. All other districts are subject to the parking requirements in Section 155.342 of the Zoning 
Ordinance. For residential developments, the requirement is two parking spaces per unit.

This creates an “all or nothing” situation, as shown on the map on the following page.



 No Parking Requirement 

Conditional Rezoning Agreements

City of St. Johns 2
Parking



PROPOSED PARKING REQUIREMENT REVISIONS
The strategy for parking requirements has three levels:

• Parking Exempt Zone: This area would be reduced from the current CBD District to encompass just the 
core downtown shopping district along Clinton Avenue. Developments with 10 or more housing units 
would be required to provide parking, even if they are in the Parking Exempt Zone. They would be subject 
to the rules of the Parking Reduction Zone instead.

• Parking Reduction Zone: We recommend that this area allow reductions from the parking requirements 
in Section 155.342, such as the following:

o Residential: 1.25 spaces per dwelling unit (reduction from 2 spaces per dwelling unit). The 
parking requirement could be reduced to as low as 1.15 spaces per dwelling unit, based on the 
automatic reductions described below.

o Non-Residential: 85% of the requirement in Section 155.342, with the possibility to reduce down 
to as low as 75% using the reductions below.

o Off-Site Parking Lot by Special Use Permit: A private, off-site parking lot could be established 
to meet some or all of the parking requirement, but would be subject to a Special Use Permit.

o Automatic Reductions:

▪ Bike Racks: 1 parking space would be removed from the minimum requirement for every 
5 bike racks provided at the development.

▪ Curbside Pickup Spaces: Curbside Pickup parking spaces would count as 1.5 spaces 
each, for purposes of determining compliance with the required minimum, because 
parkers using curbside pickup spaces occupy the space for less time than a regular 
parking space.

▪ Payment in Lieu of Parking: A developer could pay to reduce the minimum parking 
requirement. We recommend that the fee be significant, and reflect the City’s actual costs 
to construct and maintain public parking spaces – something on the order of $15,000 per 
space. This system could be used to replace required private off-street parking with 
public on-street parking, which has been done in the past, but has not had a formalized 
mechanism.

• Full Parking Zone: This area would include the rest of the City and would be subject to the full 
requirements of Section 155.342.
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 Parking Exemption Zone 

Parking Reduction Zone

Conditional Rezoning Agreements
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OTHER ASPECTS OF AMENDMENTS

Expansion of the Parking Reduction Zone or Parking Exempt Zone

The Amendments include criteria for City Commission approval of an expansion of the boundaries of the Parking 
Reduction Zone or Parking Exempt Zone. One key criteria should be that the site in question must be adjacent to 
the existing boundaries.

Uses Not Listed in Section 155.342.B

Currently, all uses listed in Section 155.342.B are required to provide the number of spaces listed in the chart in 
that section, or one space per two employees, whichever is more. However, the City has not been applying the 
“whichever is more” standard in recent years, and the number of employees for a given use is subject to change 
following site plan approval.

Therefore, the amendments revise Section 155.342.B to state that all uses not listed in the chart shall provide 
parking at a rate of 1 space per 500 square feet or gross floor area, and the “whichever is more” standard has 
been removed.

Mixed Use/Joint Use: Currently, mixed use developments have to provide the full minimum parking requirement 
for all uses (Section 155.340.H), but “joint use” parking lots can have their parking requirement reduced to 50% of 
each use by the Planning Commission or Zoning Administrator. The amendments would clarify that any joint use 
parking lot, or parking lot for a mixed use development, shall be required to provide 50% of the combined 
minimum parking spaces for the uses using the lot.

Section 155.343.J: This section currently reads:

The Planning Commission may modify the above standards when a demonstrated need is documented by the 
applicant and the Planning Commission determines that the proposed alternative complies with the intent of this 
chapter.

It is not clear what the Ordinance means by “the above standards.” Section 155.343 is the design and 
construction requirements for parking lots, which should not be waived for health and safety reasons. This 
language has been used to waive the standards of Section 155.342, which includes the number of required 
parking spaces, but it’s not clear that that was the intent. With the Parking Exemption and Parking Reduction 
Zones in place, this section is eliminated in the proposed amendments.

Drive Aisle Width

Section 155.343.C has been revised in the amendments to clarify that all drive aisles accessing parking space 
must be at least 20 feet wide.

Electric Vehicle Chargers

The Amendments also include standards for electric vehicle chargers. EV chargers would be exempted from the 
requirements for accessory structures, but prohibited from reducing the size or number of parking spaces within a 
lot.

I look forward to discussing this topic at the public hearing on January 10.
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CITY OF ST. JOHNS
RESOLUTION #12-2024

RESOLUTION TO INTRODUCE AN ORDINANCE TO AMEND CITY’S ZONING 
MAP

At a regular meeting of the City Commission of the City of St. Johns, Clinton County, 
Michigan, held at the City Hall, in said City on the ___ day of March, 2024 at ________ p.m., 
Local Time.

Present: __________________________________________________________________
__________________________________________________________________

Absent: __________________________________________________________________

The following resolution was offered by _____________________ and supported by 
________________________.

WHEREAS, pursuant to the Michigan Zoning Enabling Act, Act 110 of 2006, MCL 
125.3101 et seq, as amended ("MZEA"), the City has the authority to regulate the use of land 
within the City; and

WHEREAS, in an effort to maintain the City’s historic and walkable character, and in 
recognition of the public investment in on-street and other parking, the City wishes to eliminate 
most parking requirements within its designated Parking Exemption Zone; and

WHEREAS, upon giving notice in accordance with the MZEA, the City Planning 
Commission held a public hearing to consider the proposed addition of a Parking Reduction  
District and Parking Exempt District to create the Parking Exemption Zone; and 

WHEREAS, on February 14, 2024, the Planning Commission voted to recommend 
approval of the proposed amendments to the City Commission; and

WHEREAS, pursuant to Section 5 of the “Ordinances” section of the City’s Charter, at its 
meeting on March 18, 2024, the City shall introduce Ordinance No. ______, An Ordinance to 
Amend City’s Zoning Map (“Ordinance”); and

WHEREAS, the City desires to introduce the Ordinance.

NOW, THEREFORE, BE IT RESOLVED by the Commission of the City of St. Johns as 
follows:

1. The City introduces Ordinance No.-_____, An Ordinance to Amend City’s 
Zoning Map.

2. To the extent that any resolution or portion of resolution is inconsistent with 
this Resolution, such resolutions or portions of resolutions are hereby 
rescinded.

ADOPTED:



YEAS:  ______________________

NAYS:  ______________________

STATE OF MICHIGAN )
)

COUNTY OF CLINTON )

I, the undersigned, the duly qualified and acting Clerk of the City of St. Johns, Clinton 
County, Michigan, DO HEREBY CERTIFY that the foregoing is a true and complete copy of 
certain proceedings taken by the City Commission of said City at a regular meeting held on the 
___ day of March, 2024.

__________________________________________
Mindy J. Seavey, City Clerk 
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CITY OF ST. JOHNS
ORDINANCE NO. __ 

AN ORDINANCE TO AMEND CITY’S ZONING MAP

THE CITY OF ST. JOHNS ORDAINS:

Section 1. The City hereby amends the City’s Zoning Map to establish the Parking Reduction 
District and Parking Exemption District as shown on the City Zoning Map under the St. John’s 
Zoning Ordinance, a copy of which is attached and incorporated herein as Attachment A.  

Section 2. Should any portion of this Ordinance be found invalid for any reason, such holding 
shall not be construed as affecting the validity of the remaining portions of this Ordinance.

Section 3. All other ordinances inconsistent with the provisions of this Ordinance are hereby 
repealed but only to the extent necessary to give this Ordinance full force and effect.

Section 4. This Ordinance shall be effective twenty (20) days after final approval.
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