JOHNS

REQUEST FOR PROPOSALS (RFP)

RFP ID: WWTP PSP Building MAU Addition

Issue Date: Proposal Due Date:
May 22, 2026 June 9, 2026
Issued By: City of St. Johns
RFP ID: WWTP PSP Building MAU Addition
Direct Inquiries To: Jordan Whitford

Wastewater Division Supervisor
Via e-mail: jwhitford@stjohnsmi.gov

Proposal Due Date: June 9, 2026 at 10:00 AM
Delivery of Submissions:

By Mail:
City of St. Johns
100 E. State St.
Suite 1100
P.O. Box 477
St. Johns, Ml 48879
Attn: Mindy Seavey
Re: Manhole Lining

Hand-Delivery:
100 E. State St.
Suite 1100
St. Johns, MI 48879
Attn: Mindy Seavey
Re: Manhole Lining
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CONSULTING ENGINEERS, INC.

Invitation to Bid

544 CHERBOURG DR, LANSING, M|l 48917
PHONE: (517)487-2511

City of St. Johns

Wastewater Treatment Plan

PSP Building MAU Addition

DESCRIPTION:

OWNER:

ENGINEER:

DOCUMENTS:

PRE-BID MEETING:

BID DUE DATE:

BONDS:

POST-BID INTERVIEW:

St. Johns, MI

Matrix Project #250150.00

The project includes the replacement of an existing effluent-source heat
pump system with a new gas-fired Make-up Air Unit. The project
includes complete removal of the effluent-source heat pump system, and
complete installation of the MAU, including structural modifications, gas
piping extension, and electrical modifications. The contractors must
provide a complete bid with all trades.

City of St. Johns Wastewater Treatment Plan

1012 Old U.S. 27

St. Johns, MI 48879

Contact: Jordan Whitford, Wastewater Division Supervisor
Email: jwhitford@stjohnsmi.gov

Matrix Consulting Engineers, Inc.
544 Cherbourg Dr

Lansing, MI 48917

Contact: Nick Frechen

Phone: (517) 487-2511

Email: nfrechen@matrixceinc.com

Bid documents will be available on the City of St. Johns website.

A pre-bid meeting will be held at 10:00 AM on May 27, 2026, at 1012
OlId U.S. 27, St. Johns, MI 48879.

Mailed or hand-delivered paper copies of signed proposals will be
received until 10:00 AM on June 9, 2026 at 100 E State St, Ste 1100, St.
johns, MI 48879. Bids will be opened privately and a bid tab will be
provided as requested. Faxed bids will not be accepted.

5% Bid Bonds, 100% Performance, 100% Labor and Materials

Post bid interviews will be scheduled as needed as soon as bids have
been received and reviewed.
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City of St. Johns

Project No. 250150.00

Wastewater Treatment Plant May 2026
PSP Building - MAU Addition Bid Documents

SECTION 002113 — INSTRUCTIONS TO BIDDERS

PART 1 - GENERAL

1.1

1.2

1.3

1.4

PRE-BID MEETING

A. It is highly recommended that the prime bidder attend the pre-bid meeting. See Invitation for bids
for pre-bid meeting information.

1. The Engineer will present an overview of the project requirements at the pre-bid meeting
and discuss procedures for arranging site visits.

2. After the pre-bid meeting, bidders shall make all additional inquiries in writing to the
Engineer. If it is necessary upon review of the inquiries, an Addendum will be issued to
all bidders.

EXAMINATION OF SITE

A. It is the bidder’s responsibility to become familiar with the existing conditions and the materials
and labor required to complete the project. No additional compensation will be allowed to
complete the work due to the bidder’s failure to fulfill this requirement.

B. Bidding contractors may contact the owner, City of St. Johns Wastewater Treatment Plant, Jordan

Whitford (whitfordj@stjohnsmi.gov), to arrange a site visit.

C. Submittal of a bid implies that the bidder is conversant with all of the site conditions under which
the work must be performed.

ADDENDA

A. The bidder may, during the bidding period, be advised by Addendum of changes to the
Specifications and Drawings. Such changes are included in the work and become part of the
Contract Documents.

B. List each Addendum by number in the space provided on the Bid Form.

BID FORM

A. Submit the bid on the form provided with all items of the form properly completed.

1. Submitted bids shall be based only on the materials and constructions described in this
Project Manual.
2. The bid shall include the premiums and all other related charges for the indicated

Performance and Payment Bonds and extra premiums or costs for the insurance coverage
required in the Contract.

INSTRUCTIONS TO BIDDERS 002113 -1



City of St. Johns Project No. 250150.00

Wastewater Treatment Plant May 2026
PSP Building - MAU Addition Bid Documents
3. The Contractor shall obtain and pay the fees for all permits, licenses, and code
inspections that may be required by the work of this Contract.
4. Erasures or other changes must be initialed by the person signing the Bid Form.
B. Requirements for signing bids:
1. Bids which are signed for a corporation shall have the correct corporate name thereof and
signature of the president or other authorized officer of the corporation.
2. Bids which are signed for a partnership shall be signed by all partners or by an attorney in

fact. If signing attorney in fact, attach a power of attorney to the bid evidencing authority
to sign the bid, executed by the partners.

3. Bids which are not signed by the individual making them should have attached thereto a
power of attorney evidencing authority to sign the bid in the name of the person for
whom it is signed.

1.5 BID INQUIRIES

A. All bid inquiries should be, in writing, directed to Matrix Consulting Engineers, Inc., attention
Nick Frechen, at nfrechen@matrixceinc.com

B. Bid inquiries received after June 4, 2026 at 2:00 PM will not be answered, unless the bid opening
is postponed by addenda, or the work is rebid following post-bid addenda.

1.6 BID TRANSMITTAL

A. Submit Bid Form and all required attachments via email as directed in the invitation to bid.
Submit the bid before the bid opening date and time indicated in the Invitation for Bid. Bids
received after the bid closing date and time will be returned to the Bidder. Delays in bid submittal
resulting from electronic complications will not be considered. Bidders may withdraw their bids,
by written notice, at any time prior to the indicated date and time scheduled for receipt of bids.
However, no bidder may withdraw a bid for a period of 90 calendar days after the bid opening.

1.7 BID OPENING

A. Bids will be opened and read publicly at 100 E State St, Ste 1100, St. Johns, MI 48879 at 10:00
AM on June 9, 2026.

B. Right to Reject: The Owner reserves the right to reject any or all bids, either whole or in part; to

award contract to other than the low bidder; to waive any irregularities and/or informalities; and,
in general, to make awards in any manner deemed to be in the best interests of the Owner.

INSTRUCTIONS TO BIDDERS 002113 - 2



City of St. Johns Project No. 250150.00
Wastewater Treatment Plant May 2026
PSP Building - MAU Addition Bid Documents

1.8 CONTRACT AWARD

A. The Owner reserves the right to determine which bid is best suited for its use, to accept any or all
parts of a bid, and assign all or part of the contract to one or more qualified bidders. In awarding
the contract, the Owner will consider the past performance of the Contractor; conformity of the
bid to the Bidding Requirements; bid price(s); and availability of funds.

B. Within three (3) days after receiving the Form of Agreement, sign and submit the Agreement (by
hand delivery of overnight mail) to the Architect.

C. Within seven (7) days after receiving the executed form of Agreement (signed by all parties to the
Agreement), submit the following to the Consultant:

1. Performance Bond: A Surety Bond in the full amount of the Contract, with the Owner
indicated as “Obligee,” ensuring faithful performance of all provisions of the Contract.
The Surety Company shall be authorized to do business in the State of Michigan and
shall be approved by the Owner.

2. Payment Bond: A Surety Bond in the full amount of the Contract, with the Owner
indicated as “Obligee,” ensuring the payment of all labor and material costs. The Surety
Company shall be authorized to do business in the Jurisdiction where the project is
located and shall be approved by the Owner.

3. Insurance Certificates. Refer to insurance requirements provided by owner attached after
this section.

D. If the Contractor refuses or fails to submit the bonds and insurance certificates within seven (7)
days after receiving the executed Form of Agreement, the Owner may consider the Contract to

have abandoned all rights and interests in the Contract award. Consequently, the bid bond may be
declared forfeited to the Owner as liquidated damages, and the work may be awarded to another.

END OF INSTRUCTIONS TO BIDDERS

INSTRUCTIONS TO BIDDERS 002113 - 3



City of St. Johns Project No. 250150.00
Wastewater Treatment Plant May 2026
PSP Building - MAU Addition Bid Documents
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CONSULTING ENGINEERS, INC.

544 CHERBOURG DR, LANSING, M|l 48917
PHONE: (517)487-2511

Bid Proposal Form

City of St. Johns
Wastewater Treatment Plant
PSP Building MAU Addition

St. Johns, MI

Project #250150.00

HARD-COPY PROPOSALS, mailed or hand-delivered, are due no later than 10:00 AM on June 9, 2026.
Faxed and emailed bids will not be accepted. Bids will be opened publicly at 10:00 am at 100 E State St,
Ste 1100, St. Johns, MI 48879. Bids received after this date and time will not be accepted or considered.

Please mail or drop off your proposal to: City of St. Johns, 100 E State St, Ste 1100, St. Johns, MI 48879. All
proposals should include two copies in a sealed envelope and be clearly marked as: Cit of St. Johns Wastewater
Treatment Plant, PSP Building MAU Addition — Construction Bid.

Name of Bidder:

Address:

Phone No.: E-mail:

Date:

BASE PROPOSAL

We the undersigned, propose to furnish all labor, materials, and facilities for the completion of the
General Construction Contract (including Site, Architectural, Structural, Mechanical and Electrical
Work), for the above named project in accordance with drawings and specifications prepared by Matrix
Consulting Engineers Inc., dated May 22, 2026 and all addenda (if applicable), for the sum of:

dollars

¢ ) and hereby agree to enter into a contract for the work if this proposal is
accepted in writing.




Bid Proposal Form

ADDENDA

We acknowledge the receipt of the following addenda to drawings and specifications:

Addendum No. Initial Date
Addendum No. Initial Date
Addendum No. Initial Date
TIME OF COMPLETION

Work is to commence within ten (10) consecutive calendar days after notice of Award of Contract. The
work shall be substantially complete on or before October 1, 2026.

BASE BID COST BREAKDOWN

Provide a cost breakdown for each of the subcontractor proposals being provided in the base bid.

Q
o)
1]
-+

Trade Contractor Providing Proposal
General Trades

Mechanical

Electrical

Site Work

%%%%‘

FEE FOR HANDLING ADDITIONAL WORK

For handling additional work performed upon instructions of the Owner by subcontractors of the
undersigned, add to the subcontractor’s prices for the additional work a fee of %, which shall
include all of the undersigned’s charges.

For additional work performed upon instructions of the Owner other than that of subcontractors of the

undersigned, add to the actual cost of all labor and materials, including insurance and taxes (less all
discounts) a fee of %, which shall include all charges for overhead and profit.

2 of 4



Bid Proposal Form

VOLUNTARY SUBSTITUTIONS

If awarded a contract for the work bid upon above, on the basis of the amount of our proposal, we agree
to furnish materials and equipment specifically mentioned in the specifications.

If any of the following voluntary substitutions for materials or equipment are approved, we further agree
to make the corresponding deduction from our proposal.

Name of Manufacturer Amount of Deduction

$

$
$
$

PERSONNEL ASSIGNMENT FOR THIS PROJECT:

Project Superintendent:

Project Engineer:

SUBCONTRACTOR ASSIGNMENT FOR THIS PROJECT:

General Trades:

Mechanical:

Electrical:

Site Work:

3 of 4



Bid Proposal Form

BID PROPOSAL FORM

I/We agree to the installation of PSP Building MAU Addition project per the attached design
prints.

TOTAL: $

Total amount in words

The undersigned agrees that this proposal shall be effective for a period of thirty (30) days from
the date established for opening of all bids.

Signature Date

Print Name Fax
Company Cell
Address

Email

FED ID# Company Phone Number

4 of 4
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CONSULTING ENGINEERS, INC.

544 CHERBOURG DRIVE
LANSING, M| 48917
PHONE: (517)487-2511

ADDENDUM NO. 01

St. Johns WWTP — PSP Building MAU Addition
Date:6/2/2026
Job Number: 250150.00

OWNER: ENGINEER:

City of St. Johns Matrix Consulting Engineers
110 E State St 544 Cherbourg Drive

St. Johns, MI 48879 Lansing, M| 48917

This Addendum is issued for the purpose of modifying and/or clarifying the original Contract
Documents and shall take precedence over them.

All work included herein shall be in accordance with the original drawings and specifications
except as specifically noted herein. All incidental items required to provide the following
modifications shall be included even though not specifically described.

This addendum is being sent to all bidders receiving plans and specifications. Receipt of this
Addendum shall be noted on the Proposal Form in the appropriate location.

Bid Schedule

1. The Bid Schedule has been extended as follows:
a. Bids Due: June 9, 2026 @ 10:00 am
b. Last Addendum: June 5, 2026
c. RFI Cutoff: June 4, 2026 @ 2:00 pm

Specifications

2. See Section 000001 Cover (Re-issued)
a. Bid Due date revised to June 9, 2026

3. See Section 001116 Invitation to Bid (Re-issued)
a. Bid Due date revised to June 9, 2026

4. See Section 001116 Invitation to Bid (Re-issued)
a. Bid Due date revised to June 9, 2026



ADDENDUM NO. 01
Page 2

5. See Section 002113 Instruction to Bidders (Re-issued)
a. RFI Cutoff revised to June 4, 2026
b. Bid Due date revised to June 9, 2026

6. See Section 004100 Bid Proposal Form (Re-issued)
a. Bid Due date revised to June 9, 2026

Civi

7. See sheet C-400 (Re-issued)
a. Added Concrete Pad detail.

End of Addendum 2
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GLM

544 Cherbourg Drive
Lansing, M| 48917

PHONE: (517) 487-251 |
Matrix Project No. 250150.00

administrator@matrixceinc.com

CONSULTING ENGINEERS, INC

©MATRIX

PROJECT

1012 S US HIGHWAY 27
ST JOHNS, MI 48879

ST. JOHNS WWTP - HVAC UPGRADES

SHEET DESCRIPTION

UTILITY
PLAN

DATE

05/22/2026

PROJECT NUMBER

250150.00

SHEET NUMBER

C-400
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